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	PROFILE SUMMARY

	A dynamic and result-driven enthusiast with an in-depth background in Accounting and Administrative related engagements. Committed to achieving and exceeding demanding targets and business objectives while remaining focused on providing an exceptional standard of service. Possesses excellent interpersonal, communication and the ability to develop positive internal and external relationships. Enjoys being part of, as well as managing and motivating, a successful and productive team and thrives in highly pressurized and challenging working environments.
PERSONAL DETAIL
Date of Birth:           January 18, 1989
Gender:                     Male
Marital Status:         Single

Nationality:               Nigerian

	CORE SKILLS


· IT skills: Proficiency in Microsoft Office suite (Word, Excel and Power Point) and Tally package
· Exceptional analytical, interpersonal and communication skills –  both written and verbal

· Polite, innovative and resourceful
· Self motivated and target oriented
· Effective team player and time management
· Ability to work unsupervised and meeting up with unstipulated deadlines
	WORK EXPERIENCE


Telewest Technologies Ltd – 17, Igbasan street, Opebi Ikeja, lagos.
Accountant/Admin Officer
April 2016 – Till date
· Preparation of cashbook,debtors and creditor account,trial balance and income statement.

· Preparation of monthly budget and variance analysis.
· Preparation and communication of weekly and monthly report to the management.
· Computation and payment of staff salaries on monthly basis.
· Attended to payment enquiries from staff members.

· Issuing of e-receipt to customer upon payment
· Repond to any letter on financial issue sent by the creditor .


Access Bank Plc – 42, Bode Thomas Street, Surulere, Lagos.
Teller/Customer Service Officer
December 2014 – April 2016
· Accept cash deposit from customers and ensure their posting immediately.
· Process Western Union and MoneyGram (both in receiving and sending).
· Payment of cash and cheque withdrawer.
· Work with other application like Pay Arena, PayDirect, eTranzact, Access Pay, etc.
· Handle dissatisfied customers in a polite and professional fashion.
KEY ACCOMPLISHMENTS
· Won prices for 3 consecutive times for meeting the branch target on e-channel.

· Exceeded all Key Performance Indicators [KPIs] surpassing all designated targets.
· Earned reputation for consistency and timely delivery of work under minimal supervision.
Government Girls Secondary School (GGSS) – Zonkwa, Kaduna State
Subject Tutor (NYSC – Place of Primary Assignment)
December 2013 – October 2014
· Design, write and utilize lesson plans conforming to school’s curriculum.
· Class teaching, test and examination questions management.

· Support students in developing strategies for individual needs and classroom group dynamic.

· Observe students to supply teachers with feedback regarding potential learning blocks and opportunities for support.
KEY ACCOMPLISHMENTS

· Increased the class performance in Mathematics from about 10% to 60%.
· Consistently commended for punctuality, great interpersonal skill, ability to work under minimal supervision and coming up with solutions to problems.
· Coordinated after school tutoring hours with other teachers to help students in need of extra attention.


Diamond Bank Plc – 64, Adeola Odeku, Victoria Island, Lagos
Bulk Teller (Industrial Training)
September 2010 – September 2011
· Accept all deposits and verify endorsements before offering receipt to customers.
· Perform physical verification of cash at the end of the day and reconcile with banking records.

· Protect bank operations by maintaining confidentiality of all financial information.

KEY ACCOMPLISHMENTS
· Earned reputation for strong work ethics, honesty and 100% commitment to given task.
· Developed ability to successfully work in a team..
	EDUCATION


Kwara State Polytechnic – Ilorin, Kwara State




2011 – 2013
HND – Accounting (Upper Credit)
Kwara State Polytechnic – Ilorin, Kwara State




2008 – 2010
ND – Accounting (Upper Credit)
Stadium High School – Surulere, Lagos





2001 – 2007
Senior Secondary Certificate Examination (SSCE)

	MEMBERSHIP, TRAINING & CERTIFICATION


· Institute of Chartered Accountants of Nigeria (ICAN)



In view

· National Youth Service Corps (NYSC)





2014
(Discharge Certificate)
	INTEREST & ACTIVITIES


· Reading self-help books and researching
· Enjoys travelling and keeping fit
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