NWACHUKWU JOEL EKENE

17 Ilado Street,							234(0)8105222454, 07063643250
Off Balogun Bus Stop, 							ekenejoel@ymail.com
Ojo Town,
Lagos.

BIO DATA:

[bookmark: _GoBack]Sex:			Male 
State of Origin:	Delta State
Date of Birth:		18th April, 1986
Marital Status:	Single 
Religion:		Christian
Nationality:		Nigerian 

OBJECTIVES:	To work in a motivating environment where there are challenging and merit driven work with opportunities for career development and advancement. 

KEY SKILL AND ATTRIBUTES: 
· Excellent written, verbal communication and presentation skills 
· Ability to deal with the client queries, problems or complaints
· Proficient in the use of computer 
· Ability to source the internet for information
· Ability to make use of Microsoft Excel, Ms World, Power point 
· Good interpersonal relationship
· Integrity and honesty
· Self-motivated and result oriented 
· Ability to learn fast 
· Ability to identify problems and proffer meaningful solution
· Ability to work under pressure with little or no supervision  

EDUCATIONAL DETAILS:
Delta State Polytechnic, Otefe-Oghara				-		2012
High-Top Computer Institute 						-		2007
Mar-Yola College, Lagos						-		2006

CERTIFICATE OBTAINED:
National Diploma (Upper Credit) in Banking and Finance		-		2012
Certificate of Honour as a (Secretary)				-		2012 
Diploma Certificate in Desktop Publishing 				-		2007
Secondary School Certificate Examination 				-		2006 

WORKING EXPERIENCE:
1.	High-Top Computer Institute 
	3 Olojo Drive,
Ojo Town, Lagos.
Position: Instructor						-		2008

2.	John and Opirp’s Chambers
Top Floor, Left Wing, Alh. Isiaq,
OgoOluwa Plaza,
KM 5, LASU – Isheri Road,
Iyana-School Bus-Stop, Iba,
P.O. Box 10389 LASU Post Office,
Ojo Lagos. 			
Position: Instructor						-		2010

3.	Nem Insurance Plc
138/146 Broad Street
Lagos Island.							
	Position: Reconciliation Officer (I.T)			-		2014

RESPONSIBILITY:
· Reconciling various banks account with company’s cash book.
· Collection of company’s bank statement from various banks.
· Negotiating with our bank account officer on the position of our bank balance.
· Lodging in checks in our account on behalf of the company.
· Making sure that lodgement of cheque by customer is credited into our bank account before issuing of receipt. 

HOBBIES:
Reading, Traveling and Meeting with people 

REFEREES:
CHIEF AJAYI EMMANUEL
Position: Group Executive 1
Chartered Accountant
NEM Insurance Plc.
138/146 Broad Street
Lagos Island.	
Tel: 08131026716

MR. SCOTT OGINI
Snr. Lecturer
Delta State Polytechnic,
Otefe-Oghara, 
Delta State.
Tel: 08062545665

BARR. NUMA ERAKPOFOKE 
John and Opirp’s Chambers
Top Floor, Left Wing, Alh. Isiaq,
OgoOluwa Plaza,
KM 5, LASU – Isheri Road,
Iyana-School Bus-Stop, Iba,
P.O. Box 10389 LASU Post Office,
Ojo Lagos. 
Tel: 08028284838
