

	Address: 8, Alpha Beach Road, Lekki, Lagos.
	Phone: 08026852622.
E-mail: debola@yahoo.com
Date of Birth: April 6th, 1983.


	Marital Status: Married.
Sex: Female.   

State of Origin: Ogun. 


ADEFIOYE, Adebola Temitope.
	Competencies


	Well-developed ability to work as part of a team aiming to achieve set goals in the safest way possible. Endowed with natural leadership qualities.


	Education


	2004-2007
Olabisi Onabanjo University, Ago Iwoye, Ogun State.
· BSc, Accounting 
May/June, 2000
Ijemo Titun High School, Onikolobo, Abeokuta, Ogun State.
· Senior Secondary School Certificate (SSCE).

	Experience


	 Jan.2016-Mar.2016            Mtn Nigeria,Walk In Centre ,Ikoyi,Aromire,Lagos.

Customer Service Representative

· Resolving Customer queries.

· Registration of Sim when required.

· Providing direction for solution and data

· Daily and Weekly report compilation

Sept. 2013-Aug.2015           
Automatic Fit and Energy Limited, The Landmark, Ikota Shopping Complex, VGC, Lagos.

Account Officer 
· Preparing Monthly Financials.

· Credit Control.

· Posting of Daily Transaction.

Bank Transactions.
Feb. 2013-Aug.2013
IG Funtua Bureau De Change, Ikota Shopping Complex, VGC, Lagos.
Cashier/Receptionist
· Handling of cash and foreign currencies.
· Attending to customers.
· Bank transactions.
2012-2013
Gadget Store, Adeniyi Jones, Ikeja, Lagos.

Cashier/Receptionist
· Preparing of daily Books: Cash book, Sales day book, Purchases day book etc.

· Attending to clients. 

· Bank transactions.
· Managing the inventory of the stores.

2010-2011              Sapele Local Government, Delta State (Finance and Treasury Department)
National Youth Corps Member

· Assisting the department in reconciliation of accounts.

	
	Skills: 
· Interpersonal Relationship.
· Proficiency in Internet Usage.
· Work with little or no supervision.
Information Technology: 
· Proficiency in Accounting Package.
· Tally System.

· Microsoft Office Suite.
Member: Chartered Institute Of Personnel Management (Intermediate 2).
Recreational Activity/Hobby: Reading and Traveling.    
                 References available on request.
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