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Career Objective
      To work in a reputable corporate establishment where there are challenges and opportunity that will                                                 support my individual goals professional development and part to success.
EDUCATIONAL SUMMARY

University of Benin, Benin city, Edo state




2010-2014



B.Sc Sociology and anthropology
Federal Polytechnic staff school  





2000 -2005
Senior Secondary Certificate Examination

 WORKING EXPERIENCE
· GDM direct (Project coordinator/procurement Partner) Marketing                  2015 –Till date      

     Responsibilities:
· Coordinating the activities of Brand ambassadors to ensure 100% target achievement.
· Collation of reports of sale made before close of business each
· Training of smart and qualified brand ambassadors that will sell out stock and reward consumers through the outlets provided.
·  Making requisition for a reimbursement for both floats

·  Managing of group petty cash and group maintenance float

·  Registration of vendors for the company    

·  Managing of flight for the company

Procurement of work tools needed at the company
Ensuring proper negotiation with vendors for a fair pricing
·  Pydenneks Offshore Services (Administrative/Sales Officer)                 2014 –2015       
       Responsibilities: -  

· Reconcile bank records and payment 

· Update all suppliers account
· Take order from clients on product delivery

· Ensure transaction are properly recorded and entered in the computer Perform Administrative duties.
· Ensure complaints from customer are resolved and feedback provided.

            Arrange logistic to ensure prompt delivery of products to customer
· Prepare weekly report for the managing Director
· Perform other duties assigned.
     TRAINING:     Contact solutions limited (budding/call center experience)
      Skills:           Microsoft Word, Microsoft Excel, Outlook (E-mailing), Enterprise resource 

                                   planning (ERP).             

ESSENTIAL COMPETENCIES

· Excellent oral and writings skills

· Ability to meet organizational demands

· Good interpersonal skills, innovative 
· Ability to work under minimum supervision and support.

· Proficient MS Word and Excel.
·  Exceptional Team player
· BIO-DATA

· Date of Birth:                   

12th of February, 1988
· Place of Birth:      


Edo State
· Sex:                                 

 Male
· Marital Status:       


Single 

· State of Origin:       


Edo State

· Nationality:            


Nigerian
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