ABARI REMILEKUN KHALIFAT
Address: 17, Olufemi Akintunde Street, Opp Fara Park Estate, Majek First bus-stop, Ajah, Lagos.
Tel: 08034798664, 08087585708   Email: remiabari@yahoo.com


OBJECTIVE:
To obtain a full time position in a multinational organization which offer a professional working environment and enable me to grow while meeting the corporation’s goals?

PERSONAL DATA:
Date of Birth:		4th January 1990

EDUCATION:			
2006-2010			Lagos State University, Ojo, Lagos.
					B.Sc. (Hons) Accounting 

2005					S.T.A. International College, Mushin, Lagos.
					Senior Secondary School Certificate (SSCE)

1994-1999			Surulere Primary School, Surulere, Lagos.
					First School Leaving Certificate

WORK EXPERIENCE:
Jan 2016 till date 		Sparklean Wash (Dry Cleaning & Laundry)
4, Adenuga Street, Beside Queens Shopping Complex, Safeway Hospital, Sangotedo, Ajah, Lagos.
Cashier 

Responsibility:
· Handling all the cash transaction of an organization
· Receive payment by cash, cheques, credit card etc.
· Checking daily cash accounts
· Guiding and solving queries of customers.

June 2013-June 2015 CNSSL Contact Center Limited (MTN)
			Plot 12, May Fair Garden, Lekki-Epe Experessway, Awoyaya, Lagos. 
			Call Center Representative (OUTBOUND CALLS)

Responsibility:
· Take outbound calls from customers
· Respond to inquiries and request from customers
· Determine customers need and requirement
· Make outbound calls on behalf of customers to sell their product or services.
· Assist client in providing direct placement services.
· [bookmark: _GoBack]Provide accurate information to customers about product or services.

Nov. 2011-Oct 2012 Independent National Electoral Commission (INEC)
			Abeokuta, Ogun (NYSC)
			Account and Finance (Account Assistant)

Responsibility:
· Raise and post sales invoices, cash receipts, cash payment vouchers, and payroll.
· Update and maintain transactions data such as sales records, payables/receivables
· Manage and maintain the petty cash impress and ensure completed on a weekly basis.
· Prepare cheques payment and ensure all invoice are recorded.
· Carry out all bank related activities including deposits, accounts reconciliation

Feb 2010-April 2010 Continental Reinsurance Plc, Lagos
			Finance & Account Department (Industrial Training)

Responsibility:
· Report directly to the chief accountant
· Assisted accounting staff in managing accounts receivable / payable
· Remitted cheques & cash to the bank
· Manage internal and external correspondence emails
· Made purchases, preparing invoices and keeping tellers of overdue accounts.
· Maintained confidential document and records.

KEY SKILLS:
· Proficient in Microsoft Office Application (Word, Excel and Power point)
· Strong written and verbal communication
· Determination to Excel and team work
· Enthusiastic, hardworking and eager to learn
· Time management
· Perseverance and motivation
· Problem solving

LANGUAGE SKILLS:
Fluent in spoken and written English and Yoruba.

REFERENCE ON REQUEST.



