NDUPU CORDISMARIA AMUCHE

5 Agbonyin street kilo, surulere lagos.

E-mail: ndupuamuche@yahoo.com

Phone: 07018092902.  08166940627

PERSONAL DATA                                                                    

	Date of Birth:               23rd  September 1988

Sex                                   Female

Local Govt. Area:         Ogbaru

State of Origin:             Anambra

Nationality:                   Nigerian
Religion:                       Christianity         

	


	OBJECTIVE:

	
	To create an excellent relationship with co-workers, willing to learn new techniques and to be discipline

To build and sustained my career in a challenging organization. 


EXPERIENCE 

PLACE OF WORK                                 POSITION                                                      PERIOD

MICNEC NIG. LTD

           CUSTOMERS SERVICE/FRONT DESk              2012 -  2015

 Job Description:

Receiving customers calls and attending to their needs/request.

Attending to enquiries about products and services

Ensure and provides quality services to both internal and external customers

customer  relationship management.

Managing of company's files and ddocuments

Coordinating incoming and outgoing mail, packages, and deliveries.

Coordinate and manage schedule of daily visitors appointments in the organisation.

Greet visitors warmly and make sure they are comfortable.

Ensure reception hall is tidy

Take and relay messages.

Performing other official duties assigned to me etc

GLADEN COMPUTERS                                       TRAINING CLERK                                  2006- 2007          

Job Description:

· Assisting the manager to train students on microsoft, excel and corel draw

· Performing other official duties delegated to me

EDUCATION / QUALIFICATION:  

UNIVERSITY OF LAGOS,AKOKA              

B.Sc.           Accountancy                                                                                          IN  VIEW

FEDERAL POLYTECHNIC OKO, ANAMBRA STATE


                                

OND           (Computer science)
Upper Credit

                              2004-2006

HOLY ROSERY SECONDARY SCH, IHIOMA , IMO STATE

Senior School Certificate Exam                                                                             1996-2002

NOBLE COMPREHENSIVE SECONDARY SCHOOL, NGBO

EBONYI  STATE.


National Examination council (NECO)




2008

TRAININGS ATTENDED WITH DATES

Health  safety and environment (HSE level 2)                                            February  20014

Computer Proficiency Appreciation Course (GLADENS COMPUTER)             2006-2007                                          

	PERSONAL STRENGHT:

· Computer Skill 

· Self-Motivation, Goal-Oriented, Dynamic and Team Player

· Creative writer and motivational talk

· Excellent Communication Skills with good interpersonal relation

	INTEREST:

 Travelling, Reading and Meeting People 


REFEREES:  

PHAM. MAXWELL OBINNA
Managing Director/CEO

Molibof Nig. Ltd

Portharcourt

08037046419

MR NWACHUKWU NWOSU

Senior Lecturer Computer Science Department

Federal Polytechnic, Oko

Anambra State.

08035902385                                                                                                                                                                                                                                                                                                                      
