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JOSEPH, Olukunle .O. (ACA) 08054905700

PERSONAL DATA	Sex 			:		Male.

			Marital Status		:		Married.
				
			Date of Birth		:		April 6th, 1979.

			Nationality 		:		Nigerian.

							

EDUCATIONAL HISTORY/QUALIFICATION:

UNIVERSITY OF LAGOS, AKOKA (UNILAG)
(B.Sc. (Hons.) Accounting (Second Class Upper Division).                  2006

EUBA BOYS SECONDARY SCHOOL, MUSHIN, LAGOS				
West Africa Senior School Certificate.                                                    2000

BAYERO UNIVERSITY KANO (BUK).
Masters in Business Administration (FINANCE& INVESTMENT).             2014


PROFESSIONAL QUALIFICATION:

INSTITUTE OF CHARTERED ACCOUNTANTS OF NIGERIA (ICAN).		
[bookmark: _GoBack]Associate Member (ACA).                                                                     2011

CHARTERED INSTITUTE OF BANKERS OF NIGERIA (CIBN).
ACIB                                                                                                    IN PROGRESS












WORKING EXPERIENCE IN SUMMARY, OFFICES HELD WITH DATES

GLOBAL TRUST SAVINGS & LOANS           Internal Audit & Control AUG 2015—Till Date.
PLOT 740, Adeola Hopewell Street, Victoria Island, Lagos.

DUTIES & RESPONSIBILITIES:
· Credit Administration, Marketing and Treasury review
· General operations and transactions review: Callover, Account opening, Cash & Cheque, and Transfers.
· Monitoring and ensuring Compliance to industry and regulatory requirements
· Financial Control Review: Management Accounts, Reconciliation, Petty Cash Administration, Financial Statements.
· Preparation of Management and Regulatory reports
· Advising management on the implication of deviation from permissible activities
· Interacting with the regulatory authorities.
· Liaising with the parent company and feedback to the Board of Directors
· Anti-Money-Laundry Reporting
· Coordinating the activities of the Board Audit & Risk Management & Compliance Committees
· Other assigned duties.

FIDELITY BANK PLC-------- Resident Control Officer (RCO) NOV 2014---AUG 2015
56, Ibrahim Taiwo Road, Kano.

DUTIES & RESPONSIBILITIES:

· Credit review, loan disbursement and monitoring.
· Review of Transaction Support Division desks operations: Cash and tellers, Fund Transfers, ATM, and Customers Service Officers.
· Review of income line activities to plug the income leakages holes.
· Daily and prompt review of the branch transaction tickets/vouchers (Callover Review), to ensure that all operational procedures and policies are observed and followed.
· Quality and Timely Rendition of Daily, Weekly, & End of the Month Control Activities Reports Focusing on Exceptions and confirmation of review and regularization.
· Ensuring that regulatory authority requirements are met and maintained to avoid sanction and penalty.
· Environmental Scanning/Security Review on a Weekly Basis.
· Other ad-hoc assigned duties.

STERLING BANK PLC----- Internal Control Officer (ICO) May 2012 – October 2014
20, Unity Road, Kano.

DUTIES & RESPONSIBILITIES:
· Ensuring Compliance with the Organization’s laid down policies.
· Loan Monitoring & Review to Ensure Compliance with Credit Policy.
· Prompt and Effective Review of all GL and Suspense Accounts.
· Daily Review of Call over/Transactions Review to Ensure Adherence to Operational Policies.
· System Exception Review to Ensure Proper Authorization of the Override & Validity of the Transactions.
· Review of Cash and Teller Activities & Integrity Test to sensitize them to High Level of Probity & Accuracy.
· Correction of any observed infraction to avoid regulatory sanctions.
· Review of Fund Transfer and Clearing Activities to Ensure Validity & Proper Posting of all Clearing Instruments (Inward & Outward Cheques). And Manager’s Cheques Review.
· Customer Service Desk Review for Propriety & Full Policy/Regulatory Compliance: Account Opening & Closing, KYC Review, SMS alert, Customer name & mobile number change, Account Reactivation and Change in Account Balance Limits.
· Prompt Escalation of all Unauthorized Activities for Further & Superior Action.
· Expense Review for Reasonability, Exclusivity, Appropriate Approval & Classification.
· Income Line Review to avoid unauthorized Reversal & Loss of Income.
· Quality and Timely Rendition of Bi-Weekly, & EOM Control Activities Focusing on Exceptions.
· Environmental Scanning/Security Review on a Weekly Basis.
· Others/ad-hoc Reviews as may be directed from time to time.


EQUITORIAL TRUST BANK,    Customer Service Officer/FT Oct. 2008 -May 2012
12, Sani Abacha way, Kano.

JOB FUNCTIONS:
· Receipt & Payment of cash, Posting & Reconciliation of vouchers, Posting & Reconciliation of KNSG e-payment vouchers, Verification of signature on customers’ transactions, Cashier balancing/Till transfer.
· Maintenance & Preparation of Outward & Inward Clearing Instruments, Issuance & Verification of Manager’s Cheques (BC), Confirmation of Inter-Bank Instruments, Balancing of sundry items payable & receivable registers (SIP & SIR), Posting & Reconciliation of Internal Accounts (C & C, P & L), on a daily basis, Posting of all necessary charges to avoid income leakages, EOM Reconciliation, Recording & Balancing of Treasury IN & OUT Register, Receipt & Payment of Foreign Currencies. (Domiciliary Accounts, Money-gram).
· Cash Management & Supervision, Cash movement to CBN and to Head Office cash, Reconciliation of cash deposit slips [control copies] with Central Cash register, Maintenance of safe custody register, Other assigned duties.
· Ensuring Daily Banking of all Takings, Cash Book and Petty Cash Analysis, Daily, Weekly and Monthly Sales Analysis, Preparation of Monthly Sales Profit & Loss Accounts, Tax Matters etc.

	NYSC: 
	Office of the Auditor General, Kano State (Audu-Bako Secretariat), Kano.
            Ministerial Audit      2007 – 2008.
· Audit of Ministries’ Revenue and Expenditure Books, Verification of Purchases and Supplies, Project Monitoring etc.

References:   Available on request
