TSAN BULUS JOSEPH
No. 14 Federal Housing Estate, Lugbe, Abuja (FCT)
Phone Numbers:	08063347300
E-mail Address:	jbtsan@gmail.com

CAREER OBJECTIVE
Obtain a position in an organization where I can maximize my management skills, quality assurance, program development, and training experience. With hard work, discipline and knowledge strives to add value to every official responsibility and duty. 

BIO DATA
Date of Birth:		4th April 1984		
State of origin:		Kaduna State
Local Govt.:		Jema’a LGA
Marital Status:		Married
Citizenship:		Nigerian

SCHOOLS ATTENDED AND QUALIFICATION:
2014 – 2015		Kaduna State University, Kaduna State
Masters in Industrial and Labour Relations
2013 – 2014		International Academy of Management
			Post Graduate Diploma in Management
2005 – 2010		Adamawa State University, Adamawa State
B.Sc. Public Administration
2004- 2005		Aptech Worldwide, Abuja FCT
Diploma in System Management (DISM)
1997 - 2000 		Federal Government College Kwali, Abuja FCT
WAEC/NECO
1994 – 1997		Kaduna Capital School, Kaduna State.
Junior Secondary School Certificate.
1992 – 1994		Kaduna Capital School, Kaduna State
Certificate of Primary School.
1989 – 1992		Wuse International School, Abuja.

TRAINING RECEIVED:
· Project Writing
· Report Writing
· Monitoring and Evaluation basic processes 
· Community Mapping and Programming 
· VC Data Collection and Reporting Tools
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PERSONAL PROFILE:
· Good verbal, written and communication skills
· Highly Motivated and Purpose Driven
· Creative and Innovative
· Keen eye for details
· Good Interpersonal Relationship
· Strong Organizational Skills
· Diligent and Committed

PROFESSIONAL EXPERIENCE:

September 2015 – Date
Organization:	C & I Leasing PLC
Job title: 	Fleet Officer Hertz/C&I Fleet Management (Nortwest-Northeast region)
Responsibilities:
· Oversee day to day activities of the office (office operations)
· Recruiting and Sourcing for Chauffers  
· Coordination of trainings for Chauffers 
· Serve as the primary point of contact and liaison with clients
· Routine vehicle checks
· Conducts annual performance reviews

February 2012 – December 2012
Organization:	Zarephat Shepherd Charity Foundation
Job title: 	Progamme Officer
Responsibilities:
· Identify and develop proposals for donor agencies
· Coordinate and prepare all presentations
· Organizing / purchase of all requirements for outdoors activities
· Records and information management 

February 2012 – December 2012
Organization: 	Zarephat Shepherd Charity Foundation
Job title: 	IT/Media Officer (NYSC Scheme)
Responsibilities:
· Maintenance of office computers and accessories
· Configuring and installing computer hardware and softwares
· Monitor and update social media handles
· Respond to external emails

September 2011 – February 2012
Organization:	Red cross CDS – FCT Abuja (NYSC scheme)
Job title:	Financial Secatary
Responsibilities:
· Receive, record and receipt funds from all sources
· Ensure funds are deposited in a bank as soon as possible
· Report weekly contributions



LANGUAGES:
Fluent in English and Hausa

HOBBIES:
Travelling, Meeting people and Discovering New Interest

RERERENCE:
Prof. JPK Kwaga 							CDRE. Y B Wambai (NN)	
Ahmadu Bello University, Zaria.					Naval Headquarters Area 7, Abuja
07060749815								Tel.:08037851594

Dr Oseni Momodu
MD Silver Fountain Medical Center
07033216336, 08072251626
