EROMOSELE SANDRA M. 
 73, Ariyo Akinloye Street, Bucknor, Lagos State. 
    E-mail: sandymykky@gmail.com
Tel. +234 (01) 0808-048-8306



CAREER OBJECTIVE

To build an outstanding career in a reputable organization and in a merit driven environment taking ample advantage of the opportunities that exist therein while still contributing immensely to the achievement of the organization’s corporate goal.

PERSONAL DATA

Sex                                    Female
Date Of Birth                   30TH April,1990
Nationality                         Nigerian
State Of Origin                 Edo
L. G. A			      Esan Central		
EDUCATIONAL BACKGROUNG AND QUALIFICATIONS OBTAINED
Yaba College of Technology, Yaba, Lagos						(2014)
· National Diploma in Business Administration
New Covenant High school, Isolo, Lagos							(2008)
· Senior Secondary School leaving Certificate
Estate International Nursery/ Primary School, Isolo, Lagos				(2002)
· First School Leaving Certificate

ADDITIONAL CERTIFICATIONS
· Landover Aviation Business School, Ikeja	, Lagos.					(2009)
(Certification in Customer Service)
· Certificate in Desktop Publishing							(2012)

SKILLS AND ATTRIBUTES
· Sound Communication skills, good sense of reasoning, ability to work under pressure and with little or no supervision, good interpersonal skills
· Intelligent, energetic and self motivated
· Highly accountable and proficient in use of MS Office Applications

WORK EXPERIENCE
· SAM UNIVERSAL CHILDREN & MODEL SCHOOL, BUCKNOR, LAGOS
POSITIONS HELD:	Bursar/ Secretary						(2013-2016)
			
RESPONSIBILITIES:		
· Handling of school Bank  and cash accounts/ Statements
· Filling and handling of all school records and books
· Staff cordination and Administration

· FOUNDATION CONSTRUCTION COMPANY 	
POSITION HELD     :	Office Assistant						(2012-2013)
RESPONSIBILITIES:
· Assisting with workload in the Office
· Ensuring the Office environment is well organized & neat always

· LUTH INITIATIVE LIMITED, LUTH GUEST HOUSE

POSITION HELD:	Personal Assistant 						(2010– 2012)
RESPONSIBILITIES:
· Filling of Documents
· Secretarial responsibilities etc

HOBBIES
· Reading, Travelling and Meeting people 
REFERENCES
				Pastor (Mrs.) Samuel Evelyn
RCCG, Elshaddai Area
Tel- 08120463366
Mr. Michael Adekunle
Accountant
Tel: 07036692078
							eromosele sandra M.	






	
