



1, Ajiboga Street, Off Obadore Rd,					Mobile Phone: +2348023969610
Along Lasu Ojo Express Way, Akesan,				email: osenikabiruolalekan@yahoo.com
 Lagos State.

Bio-Data: Sex:  Male, Marital Status: Single, Date of Birth: 31st January, 1988, State of Origin: Lagos State, Local Govt: Ibeju-Lekki	
														

PERSONAL PROFILE:
 
A motivated and committed Management Science Graduate with a proven ability to effectively and efficiently organize, evaluate and prioritise work within an overall project schedule. Ability to communicate effectively and persuasively with work colleagues at all levels, including key stakeholders and senior managers, with the ultimate aim of delivering quality and value for money.					


EDUCATION:

· Lagos State University, Ojo.
	 
	Degree Obtained:			B.Sc (Hons.), Business Administration.
	Grade:					2nd Class Upper Division (CGPA 4.0).
	Year:					2015.

· General Certificate of Education (Nov/Dec)

Certificate Obtained:			WASSCE
Grade:					Four distinctions and three credits
Year:					2009  
	

AREAS OF EXPERTISE:

* Project Management			* People Management
* Strategy Development			* Secretariat Tasks
* Marketing				* Computing


WORK EXPERIENCE:

Corps Liaison Officer (C.L.O.)		2015 Batch B
Ife East Area Office, Modakeke-Ife,
Osun State (NYSC)

Duties:

· Representing Corps Members in all NYSC-related matters.
· Coordinating and overseeing weekly Community Development Service (CDS).
· Receiving and sending correspondence on behalf of the Local Government Inspector (LGI).
· Assisting the resource person; (LGI) on managerial and administrative tasks.
· Timely updating of Corps Members data; both old and relocated corps members into the database.
· Handling documentation (both manual and digital) of new posted corps members.

Contributions:

· Introduction of digital capturing of Corps Members’ data posted to Ife East Area Office.
· Introduction of digital back up of Corps Members’ information to complement the existing manual records in use.
				 										

PERSONAL SKILLS AND ABILITIES:

· Ability to work effectively and efficiently under pressure with little or no supervision;
· Proficient in computer applications; Microsoft Office Suites and internet surfing. 
· Strong analytical strength and target oriented 	    
· Good interpersonal and communication skills	 
· Enthusiasm and Self motivated		
· Excellent team playing ability 
· Proven effective leadership skill.
																			
LEADERSHIP ROLES:

2015 Batch B	 Service Year (NYSC)		Corps Liaison Officer (C.L.O.)
							Ife East Area Office, Modakeke-Ife,
							State of Osun.

2013/2014 Academic Session			Member
							Constitution Amendment Committee (CAC13/14).
							Lagos State University Students’ Union (LASUSU).

2013/2014 Academic Session			President
							Akesan indigenous Students’ Association (AISA).	
	

PROFESSIONAL CERTIFICATIONS:

· Nigerian Institute of Management (Chartered)
	(Awaiting Induction).
..
· Project Management Professional (PMP), 2016.
· Certificate of Proficiency in Human Resource Management (HRM), 2016. 
· Certificate in Computer Studies, 2009: Lagos State Vocational Training Centre, Egan, 	Lagos.
· Modular Trades Certificate (Technical)
	(Computer Craft Practice; Word Processing); NABTEB, 2009.
																
INTERESTS AND HOBBIES:

· Reading and Writing		* Learning new innovations
· Computing 			* Travelling for official assignment


REFEREES:

Dr. Akingbade W.A.							Ayuba Ganiu Adele (Esq.)
Lecturer,								GANI AYUBA & CO.
Department of Business administration,				Barristers, Solicitors and Arbitrators, 
Faculty of Management Sciences,					MOROEL CHAMBERS,
Lagos State University, Ojo.						Ikeja, Lagos State.
08084662248								08033032749, 
									gani_ayuba@yahoo.com
