IDOWU VICTORIA TOLUWANI
13, Odusami street, Poka  Epe-Lagos.
Phone: (234) 9037548249; 08055186371
Email: idowuvictoria4@gmail.com
PROFILE
I am willing to build my professional experience and exposure from Nigerian organizations in the area of customer service relationship, administration, human resource management, and personal assistant and compliance roles. I am passionate about achieving results and excellence in all my endeavors. My personal core values entail integrity, excellence, teamwork, service and diligence.
PROFESSIONAL EXPERIENCE
COLOR RED ANIMATION AND VISUAL EFFECTS STUDIO – Akanbi Disu rd, off Providence rd, Lekki Phase 1
Admin/Accountant 01/17 to date
· Preparation of account (petty cash, etc.)
· Preparation of payroll for staff
· Management of client / customer relations officer
· [bookmark: _GoBack]In charge of staff welfare 
· Telephone attendant
 NYSC COMPLETED                                                                   

EDUCATIONAL QUALIFICATION
B .Sc. International relations (second class lower 3.42 CGPA)                                                                                                                                                 
Obafemi Awolowo University, Ile-Ife                                                                                                          2015
 PROFESSIONAL CERTIFICATIONS
Association of Accounting Technicians West Africa (AATWA)                                                                 2014                                                                                          
Institute of Chartered Accountants of Nigeria (ICAN, final stage)	                                                            2017
KEY SKILLS
•	Excellent customer relationship skill
•	Marketing & Administrative skills
•	Analytical thinking & Problem solving
•	Good organizational and time management skills
•	Confident and ambitious with a desire to excel. 
•	Good team Player and builder of strong relationships. 
•	Proficient with MS Word, Excel & PowerPoint
•	Self-Motivation 
•	Result-oriented
•	Ability to multitask
•	Ability to work with minimum supervision
PERSONAL DATA
Marital Status:               Single 
Sex:                               Female
Nationality:                   Nigerian
Date of birth:	   2nd, Nov. 1992
INTERESTS
Reading, creative thinking, Travelling, Fashion &Design, Playing Chess, Meeting people.
REFERENCES
Available upon request
                                                                     
