

OGUH CHIKA DORIS 
Address: 29 Olayemi Street, Surulere, Lagos.
Mobile: 08056903101   
Email: dorischiky@gmail.com
Date of Birth: 08/07/82
Gender: Female

OBJECTIVE
I am a young aspiring individual who seeks to remain focused and grow within an organization where my skills and talents can be put to best use.
EDUCATION
Federal Polytechnic Nekede, Imo State
Higher National Diploma								2003-2005

Federal Polytechnic Nekede, Imo State 
Ordinary National Diploma							1998-2000

Girls Secondary School, Emekuku
Senior School Certificate Examination						1992-1998

Universal High Tech Computer Institute
Diploma in Data Processing							2004

WORK EXPERIENCE
Diamond Bank Plc
Data Entry Officer / Teller Service Representative           			 2014-Date
· Account maintenance
· Customer information update on flex cube                 
· New  Account opening  ( individual / corporate)
· Account migration
· Mis  maintenance
· Internet / mobile banking creation
Sterling Bank                                                                                                             2014
· Marketing   

[bookmark: _GoBack]Ihitte  Micro Finance Bank Ltd 							2008-2010
Responsibility
Customer Service Officer, (Operation Unit)
· Receiving Deposit from  client and posting - in the system
· Managing Customers account 
· Provide exceptional customer service by developing good working relation with customer
· Marketing Company’s product and services to existing and prospective client 
B.N Amaechi & Partners Limited (office Assistant)			            2007-2008
Responsibilities:

Office Assistant
· Preparing of payment voucher and taking record of site materials
· Handling general administrative duties
· Maintain in- office calendar, keeping track of schedule / Appointments.
Government Day Secondary School Demsa				           2006-2007
Adamawa
National Youth Service
Responsibilities:
· Teaching.
Imo State Government House, Owerri				            2002-204
Responsibilities:
Library Assistant
· Attending to clients and sorting of daily serials
Guardian Newspaper Owerri Branch.					           2000-2001
Responsibilities:
Front Desk Officer 
· Covering Press Conference & Keeping daily record of activities in the  office

INTERESTS AND SOCIAL ACTIVITIES 
I enjoy reading, meeting people, travelling, and playing table tennis.




REFEREES:

Evelyn Chukwudubem Esq
23. Oshipitan Street, Bariga,  Lagos

Aguwa Genevieve
1319 karimu Kotun, Street
Victoria Island, Lagos
07030334606
