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Okafor, Ifeyinwa Patricia
	objective

	
	To be successful in life, work at maximum capacity and always make positive impacts.

	personal details


	
	Date of Birth:     27th July 1986
Sex:                     Female
Marital Status:  Single
State of Origin: Anambara State

	HOBBIES

	
	Reading, Listening to music ,writing and Traveling.

	Educational ATTAINMENT

	
	 2006–2010  Namdi Azikiwe University  Awka ,                       Anambara State,  Nigeria.
(B.Sc (Hons) English Language. 
1998-2004  Comprehensive Sec. Sch. Ozubulu ,                       Anambara State,  Nigeria.

( Senior School Certificate

1992 -1998 New Era Primary Sch Nnewi,                                Anambara State, Nigeria.

( First School Leaving Certificate

	WORK Experience

	
	· Deacon Oil  Ltd , Lagos                                             2012 – Till Date
DUTIES:

· Admin Officer/Secretary to the office of the CEO.

· Schedule CEO’s daily Activities/Meetings

· Receive all correspondents for the CEO

· Drafting letters,Memos,briefs and reports for the office of the CEO

· Stand Out International  Magazine Abuja (NYSC)                 2010 – 2011
DUTIES:

· Admin officer/Secretary to the Editor in Chief
· Handling all sensitive documents and properfilling of such documents.



	PERSONEL COMPETENCE

	
	 Highly intelligent, personable, strong interpersonal and leadership skills, diligent, with good ability to work well in a team.

Ability to acquire new skills and knowledge within a short period.

Excellent communication and presentation skills, planning and organizational skills

Proficiency in the use of Microsoft excel, tact with a strong drive to succeed

	Referees


SUNDAY ELOCHUKWU

Managing Director \Ceo

Sunnel Communication, Port Harcourt 

River State.

0813309912
DANIE L ONEDILE

Deacon Oil, Port Har Court 

2 Pentagon Estates, Elelenwo, Port Harcourt

River State.

08033121732
BARRISTER  EMANUEL IBEKWE (LLM)

Company Secretary/ Legal Adviser

Rain oil Limited 

50b Abba Johnson Cresent, Off Adeniyi Jones Ikeja.

Lagos.

070303118942

