FADIPE PHILLIP ADEYEMI
Mobile No:          +234 (0) 7069772291        +234 (0) 8129984389                                                              
 E-mail:                 yemifadipe2000@yahoo.co.uk
Date of Birth:      15th March, 1981
Address:              31 Alalsia Compound Bolade oshodi, Lagos.

 OBJECTIVE
To be an excellent performer in my chosen career path while adding value and contributing positively to the bottom-line of any viable organization seeking to engage my cognate experiences and competencies profitably.
PROFILE
A visionary young man with a mission to develop a professional career in a proactive environment where individual can enhance his full potentials in becoming part of the success story of the organization.
Problem solver, proven dedicated to developing and maintaining high quality standards towards the realization of organizational goals and objectives.

EDUCATIONAL BACKGROUND
Chatered Institute of Personnel Management of Nigeria (student member
 : CIPM/STD/A004000)
	
Business Administration and management                                                  Upper Credit                                                             
2013  Yaba College Of Technology   HND Certificate    

Business Administration and management                                                  Upper Credit                           
2007    Rufus Giwa Polytechnic, Owo, Ondo State OND (Hons)   
                                                             
1998    Ikeja Grammar School,Oshodi, Lagos (SSCE)

1992   Afolabi Pry. School, Lagos

WORK EXPERIENCES
Lagos Deep Offshore Logistics Free Zone Enterprise
March 7th 2016 till date.
Store Supervisor/Stock controller.
· Ordering food and non-food items within the terms of contract.
· Receiving, storing, issuing, conducting inventories and delivering.
· Maintaining both manual and electronic files and records.
· Adhering to the doctrine of Health and safety in workplace in accordance with SHEQ policies.
· Ensuring First-In-First-Out principles is strictly adhered to.
· Evaluating and developing junior employees in understanding policies and procedures.
· Ensuring cost and associated expenses are controlled per quality of production delivered.
· Forecasting, projecting and analyzing trend in both client restaurant and Operations canteen.
· Liasing with suppliers in delivering timely and quality products per ordering to prevent additional costs incurred.
· Factoring in all cost: received and issued as report for the accounts department within a routine ten days stock count.

Casa Lydia Limited (Hotel, Bar and continental Dishes)
May 1st 2014 - March 7th 2016.
Head, Store Operations/Procurement
· Centrally procuring kitchen ,bar and hotel accommodation items/ingredients for the three branches thereby facilitating smooth running          of operations.
· Forecasting through analysis of business trend.
· Replenishing of stock at Re-order level to prevent stock-out of store items in the most cost-effective ways and right quality.
· Keeping  proper records of materials kept in the store.
· Maintenance of good vendor-store department to facilitate timely delivery of ordered materials.
· Balancing of Goods Received Note (GRN) with Store Issue Voucher (SIV) to track daily consumption.
· Routine monthly stock taking with the accounts department and external auditor.
· Raising of Local Purchase Order with the knowledge of user department and Operations Manager.
· Haggling best prices vis-a-vis getting quality items/produce/ingredients 



Darester International Management Training Institute, Apapa Lagos.
June 2013 –March 2014.
Administrative Officer  
Administrative schedules, organising training packages for participants, marketing of training programmes
Routine maintenance of vehicles, settlement of   LASSA,PHCN, etc

Moore Advice Ltd (Branding and Signages),Lagos.
June 2012 – June 2013.
Administrative Assistant
· General administration of the office.
· Raising of vouchers for meeting contingent issues before they arise.
· Ensuring repairs of office equipments, cars and other vehicles, haggling and settlement of bills for work done with artisans/contractors.
· Identifying and execution of Corporate Social Responsibility Projects of the company.
                Fuelling of vehicles, payment  of  Office leases, LAWMA, LASSA, PHCN, LASSEPA, bills.
· Proper documentation of receipts, invoices, memos, circularizations.
· Liasing with other departments in other to realize corporate objectives and goals.


Gbogboade & Co Chartered Accountants, Lagos.
January 2010 – June 2012.	
 
Audit Trainee     
Cursory look into the balance sheet record and contingent or off-balance sheet record in a bid to reconcile clients Income and expenditure.
Analysis of GL accounts of clients for Audit purpose and checkmating of control on transactions.
The Bible Guest House, Lagos
2008 – 2009       

Front Desk Officer
· Delivery of high Customer care services while retaining clients and attracting new customers.
· Guaranteeing customer satisfaction by setting the right KPI’s.
· Front desk coordination (Ensuring to time check-in and check-out of customers)
· Handling of correspondence and routing phone calls to the right offices.

SKILLS
Safety, Health, Environment and Quality training: stage 1.
Food handling techniques and training.
Proficiency in Windows Operating Systems and MS office, Guest Manager and Hot 2000 Microsoft package (An application for Hotel management).
Leadership skill demonstrated in directing the affairs of four (4) choirs from 2010 – 2013
Excellent organisational and communication skill
Taught pupils from 2000-2004
Having eyes for details and meeting deadlines.

HOBBIES
Reading professional  journals, Researching, Playing scrabble and Meeting people.

















REFEREES

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]1. Mr Abiola Stephen           
   MD/CEO, Daily Fresh Transziza
   +234 8028869812.

2. Ekiran Kolawole
    Honeywell Oil and Gas 
  +2348181093751, +2348056023045




