AAA 
9, Adeoso Close, off Anthony Obey                      : 08068066349
Mafoluku, Oshodi                                                    Email: program4sucess@yahoo.com
Lagos, Nigeria.    
FAJANA MAYOWA OLAJIDE

Objective: 	To be a member of a highly skilled team and pursue a career in any organization that  provides  challenges and room for growth.

Personal Data:                          Sex:                        	Male
                                     		Date of Birth:     	29th January, 1990
                                    		Marital Status:     	Single
                                      		State of Origin:       	Ekiti
 
  Working Experience:	2006-2007:		MARK TECH COMPUTER INSTITUTE 
                                         	              	 			51, Akoka Road, Bariga, Oshodi Lagos State

                                                           Computer Analysis/Instructor 
· Instructing Office packages
· Giving Accurate reports about student progress and learning
· To meet every class session promptly and ready for that sessions instruction.
· Computer education and training industry research.
· Explain and market program and classes to prospective clients.

                                                   	2007-2009: 		NEW EDGE COMPUTER SCHOOL
			14, Abolaji Street, Mafoluku, Oshodi, Lagos

                                                          Computer Instructor
· Confirm that all materials are ordered and prepared for class Observes 
· Promote services and classes through conventions, public relations, trade show etc.
· Set-up and clean-up classroom at the beginning and at the end of each class/session.
· Instructing Office packages

	2009 – 2012	SKY CARE CATERING SERVICES
Oshodi Lagos State
STORE KEEPER
· Receive materials into the stores after checking them with the contents of the Goods Received Note.
· Maintain proper record of receipt, issue and balance of all items of materials 
· Protect material from losses due to fire, theft, evaporation, obsolescence etc.,
· Ensure that the stock neither exceed the maximum level nor go below the minimum level at any point of time
	



	2011 – 2014	DANA AIR AIRLINE
MMA 2, 
STORE KEEPER
· In charge of general administration
· Direct and coordinate the day to day activities in the organization
· Undertake timely and organized delivery of machineries
· Undertake the cleaning and maintenance of equipment to ensure a good working environment for all staff

	2014 – 2016	AOL GLOBA LOGISTIC LIMITED
AJAO ESTATE LAGOS STATE, 
Customer Service / Operation Assistant
· In charge of invoicing 
· Calling customer and sending General information across the department
· Sending timely mails to the Head office in China
· Building the relationship between  the organization and customers
· Helping out with Computer Services when needed
· Secretarial duties on important occasions.
· Receiving calls at all times
· Good daily report on cash receive 



Educational Background:  	2005: 	Methodist high School, Arigbajo, Ogun State           
West African examination council (WAEC)

2006: 	DIVINE COMPUTER SCHOOL           
Diploma in Computer Operation

                                                        2013: 	LAGOS STATE POLYTECHNIC
Ordinary National Diploma, 

2016:	NATIONAL OPEN UNIVERSITY
Bsc in Business Administration (in View)
                                                        
                                                                     

Professional Qualifications: 	Diploma in Computer operation
					Aviation Security Program
					Customer Service Relationship

Strengths and Capabilities:       
· Excellent interpersonal skills
· Ability to take initiative, work with minimal supervision
· A commitment to both personal and team goal
· Maintain high level of confidentiality
· Excellent planning and organizational skills
· Excellent writing skills
· Good Team work

Referees:                                     Available on request         
