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D.O.B :13-06-1992
CAREER OBJECTIVE
I am a versatile individual constantly seeking avenues that will allow further development of the knowledge gained during degree and postgraduate studies, work experience and volunteer opportunities. A self-motivated individual with ability to make effective individual contributions within a functional team and ability to work in a multi-disciplinary team.
WORK EXPERIENCE
Communication Network Support Services Limited (CNSSL)-Kwara State (July-August 2016) (Contract Work)
Data Agent 
Job Description:

· Obtained daily task from my email via Microsoft Outlook and treated them accordingly.
· Worked with Microsoft Office Suite and PDF to sort over 900 data of MTN users daily. 
· Maintained a high sense of confidentiality while handling clients’ data. 

· Eyeballing of already registered MTN SIMS to check if they were compliant with Nigerian Communications Commission rules.
· Identified the non-compliant SIMS and tagged them as such.
· Prepared daily report on tasks accomplished, challenges and recommendations.
Factors Ventures- Lagos State, Nigeria (2016 till date)
Content Writer (Voluntary Experience)
Job Description:

· Create, develop, and edit content for online marketing campaigns.
· Proof read articles before they are published.
· Rewrite existing contents.
· Develop simple, easy to understand, user friendly messages.
· Create informative and engaging contents, to enable the audience get information promptly and effectively.
Gbagada Comprehensive Junior Secondary School- Lagos State (2012-2013)
Graduate Assistant (NYSC)
Job Description:

· Applied appropriate teaching techniques that created understanding and enthusiasm amongst students.
· Reviewed course content and materials on a regular basis.
· Updated course content and material when required to suit the leaning needs of the students.
· Prepared tests and examinations and gave appropriate feedback on scores.
· Maintained records of pupils' progress and development.
· Managed pupils’ behavior in the classroom and on school premises.
Sustainable Healthcare Initiative-Kwara State, Nigeria (June 2011 to October 2011)
Data Entry Clerk (Global Fund Malaria Grant)

Job Description:

· Prepared, compiled and sorted questionnaires for data entry.
· Checked questionnaires for accuracy, verified data and corrected data where necessary.
· Entered data from questionnaires into a computer database (SPSS).
· Carried out data quality check on completed work.
· Filedcompleted questionnaires in designated locations and according to codes for easy retrieval. 
· Maintained logbooks records of tasks and carried out daily backup of data to prevent data loss.
· Prepared an end of activity report.
EDUCATION

University of Ilorin, Kwara State, Nigeria (2014 – 2016)

Master of English Language
University of Ilorin, Kwara State, Nigeria(2008 -2012)

B.A. English Language (Second Class Hons)

SKILLS AND COMPETENCIES

· Computer/IT Skill: Knowledge of Microsoft Package (MS Word, MS Excel, and MS PowerPoint) which are used while working, when doing assignments, personal write-ups etc.
· Team Playing Skill: Group work assignment with teammates. Meetings with team members at CNSSL, which required collaboration in working towards a common target.
· Communication Skill: Gave about 15 minutes’ presentation followed by a question and answer section to an audience on the topic: “ An Ethno linguistics study of Nigerian Newspaper adverts”
· Leadership Skills: In the course of my youth service in Gbagada Secondary School, I lead my students to spelling Bee competition which we won. I was also the team lead at CNSSL, collating and summarizing daily tasks of colleagues. 
· Excellent Interpersonal Skill: Work experience made me develop interpersonal skill through constant interaction with the students, colleagues and MTN clients
· Organization Skills: Effective time tabling skills to creatively and logically schedule activities which enabled me achieve my monthly targets. Also at CNSSL, daily targets were met, sorting 900 clients’ data by breaking them down into hourly targets and planning my break time to allow me work efficiently and effectively.
· Ability to Work Under Pressure and Deadline: In the course of my work at CNSSL, I was usually given additional tasks, towards the end of my shift, and I met the deadline, and also did an error free work.
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