Simon Sunday Samuel
No 3 Moore Road, Off Unilag road, Yaba, Lagos
Mobile: +234 (0)9021822625, +234 (0)7062804824
Simonsundaysamuel@yahoo.com
Career Objective

To practice my acquired skills and knowledge in an organisation where team spirit and career advancement is encouraged and also to demonstrate an act of stewardship that conforms to the vision and mission statement of the organisation. 
Profile 

A courageous, dynamic, trainable and adventurous young man with challenging, intellectual capacity, full of energy and goal oriented. 

Bio-data
Date of Birth: 

            2nd December, 1990
Sex: 



Male

Religion: 


Christianity  

State of Origin: 

Lagos

Marital Status: 
            Single 

Schools attended with dates
Olabisi Onabanjo University                                                       


 2012-2014
Ireti Grammar School    
Ikoyi South West, Lagos.         

               


             2002- 2008

(Senior Secondary School Certificate) 



                                                       

Command Children School Bonny Camp
                         
                          1993 - 2002
(First School Leaving Certificate)

Qualifications obtained with dates
Diploma in Information Technology (OND)                                                                          2014
Ireti Grammar School (NECO)                                                                                               2008

Command Children School Bonny Camp                                                                              2002
(First school Leaving Certificate)

Working Experience

Guaranty Trust Bank (plural house) foreign operation                                                 2014 till date
Duties:

· Proactive attendance to Customers 
· Ensuring Daily Records are kept. 

· Proactive decision making to ensure smooth business operations. 

· Preparation of weekly and monthly management reports. 

· Approving of retrieved and returned files  

· General Administration. 
· Confirming and updating Letters Of Credit Telexes.

· Effective updating of Exchange Control Documents (ECD); ensuring that they are right and complete before acceptance.
· Filling Bills for Collection Telexes And Letters Of Credit Telexes
Referee:

Available on request
