

                                         FAYEHUN OLADOTUN JOHN
                                  19, Aimasiko Street Ikotun Lagos Nigeria
                                           Phone Number: 07064520726
                                          E mail: dfayehun@gmail.com

PERSONAL DATE………………………………………………………………...
· DATE OF BIRTH:    26th may, 1984  
· NATIONALITY:    Nigerian 
· STATE OF ORIGIN:   Ondo
· LOCAL GOVERNMENT:   Akure South
· SEX:   Male
· MARITAL STATUS:  Single
OBJECTIVE……………………………………………………………………..                                                                                     To work as an office assistant and help seniors to solve their day to day problems by managing the routine activities


EDUCATION…………………………………………………………………....
· National open university of  Nigeria, Lagos
Criminology and security studies (B.sc in view)

· October 2005 – August 2008
College of Education Ikere Ekiti, Ekiti State
Nigerian certificate in education (NCE)

· October 1997 – August 2003
C.A.C grammar school Akure, Ondo State
Senior secondary school certificate (SSCE)

WORK EXPERIENCE……………………………………………………………

Company Name: Halogen Security Company limited

Duration: Four years and Six months as an office assistant

                                                                Job Profile

· Maintaining office operations of supplies and equipment.
· Picking-up and delivering items.
· Serving customers.
· Observe and monitor the inflow and outflow of people to detect inappropriate or illegal behavior 
· Collecting and mailing correspondence.
· Maintains supplies by checking stock to determine inventory levels.
· Placing and expediting orders, verifying receipt, stocking items, delivering supplies to work stations.
· Maintains equipment by completing preventive maintenance; troubleshooting failures; calling for repairs; monitoring equipment operation; monitoring and purchasing meter fund.
· Serves customers by backing-up receptionist.
· Updating job related knowledge by participating in educational seminars
· Filing corporate documents, records, and reports.
· Performing basic bookkeeping work.


PROFESSIONAL QUALIFICATION………………………………………........
· July 2012 – December 2012                                                         
International foundation for protection officer (IFPO)
P.O Box 771329,
Naples Florida,
United State.
Certified protection officer (CPO)
 
· 5th  June, 2013
Institute of safety professionals of Nigeria,
Basic fire / flood prevention and control safety certificate.

PROFESSIONAL MEMBERSHIP ……………………………………………..
· International Foundation for Protection Officer (IFPO) since 2012
· Association of Industrial Security and Safety Operation of Nigeria. (AISSON) since 2012

PROFESSIONAL ATTRIBUTE / SKILLS ………………………………
· Ability to learn all safety practices related to working in energized areas, power plants and other utility specific environments and other safety practices, procedures and regulations, which contribute to safe work place.
· Skill in oral and written communication.
· Skill in handling multiple tasks and prioritizing.
· Skill in planning and organizing.
· Ability to quick recognize and analyze irregular events.
· Operation of Microsoft Office Package (Ms Word, Ms Excel etc)

HOBBIES………………………………………………………………………….
                                   Travelling, Meeting people, Reading

REFERENCES ………………………………………………….………………
To be provided in request
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