AMIOLA, OLAWALE MOSES
55, Alhaji Borokini Street Aga Ikorodu,		Tel: 07032804308, 09056662681
Lagos State.						E-mail:amiolaolawale@gmail.com

CAREER OBJECTIVE
To work and succeed in a challenging and conducive environment that aims at obtaining the best from its employees and consequently, recognises and rewards hard work. My goal is to secure a position where I can utilize my skills and gain further experience while enhancing the organization’s productivity and reputation.

BIO-DATA
Sex:					Male
Date of Birth:				11th July, 1988
Marital Status:				Single

WORK EXPERIENCE
2015 till date:	Christlight Int’l School (Administrative Officer)
· Sort and distribute incoming mail to areas and staff within organization and dispatch outgoing mail
· Answer telephone enquiries from customers, attend to visitors and assist other staff in the organization with their enquiries.
· Operate a range of office machines such as photocopiers, printers, computers
· File papers and document
· Undertake other duties such as preparing monthly pay schedule
· Caring, fair and respectful
· Hold high expectation for myself and the students
· Maximize instructional time through effective classroom management and organization
· Enhancing instruction by varying instructional strategies, activities and assignments
· Present contents to students ion a meaningful way that fosters understanding
· Setting up issues, problems and investigations for inquiry and discussion
· Guide the learners in making meaning
· Refraining from excessive instructions



Jan. 2015 – May 2015:	VConnect Global Services (Content Writer)
· Developed and curate unique cum excellent contents (texts and pictures) for the Product Development (e-commerce) Department.
· Ensured contents on the Deals website (www.deals.vconnect.com) were of premium quality.
· Increased the level of customers' engagement with the website through the provision of excellent contents.
· The organization recorded high level of success as a result of the Content Team's inputs.
· Provision of succinct, fact-filled contents.
· The usage of bulleted lists.
· Giving overall writing in a number of different styles and tones.
· Deep understanding of consumers and what motivates them online.
· Experience in online marketing.
· Understanding of formatting articles on web.

Nov. 2013 – Oct. 2014:	Orokam Community Secondary School Adum-Aiona,        Benue State (Classroom Tutor)
· Have formal teacher preparation training.
· Hold certification of some kind (standard, alternative, or provisional) and are certified within their fields.
· Have taught for at least three years.
· Are caring, fair, and respectful.
· Hold high expectations for themselves and their students.
· Dedicate extra time to instructional preparation and reflection.
· Maximize instructional time via effective classroom management and organization.
· Enhance instruction by varying instructional strategies, activities, and assignments.
· Present content to students in a meaningful way that fosters understanding.
· Monitor students' learning by utilizing pre- and post-assessments, providing timely and informative feedback.

August 2012 – Oct. 2012:  Lagos Television - Industrial Attachment
· Review of information about programs and schedules to ensure accuracy and provide such information to the local media outlets
· Verification data accuracy
· Select, acquire and maintain programs, music and films
· Selecting materials on props
· Cue in announcers and guest
· Direct production performances
· Monitor and review of programming in order to ensure that schedules are met
May 2009 – Nov. 2009: 	The Factor Magazine (Reporter and Writer)
· Ensuring effective News coverage and reportage on current events as it unfold.
· Responsible for News writing with an objective and analytical mind-set.
· Proper proof reading of news stories before editing.
· Sourcing online for the latest news on the foreign scene.
· Writing feature stories and article based on current events.
· Interview people in a range of different circumstances.
· Building contacts to maintain a flow of news.
· Seeking out and investigation of stories through contacts and other media.
· Attending press conference and asking questions.
· Writing and researching accurately on stories.
· Creating and uploading contents to the magazine’s website.
· [bookmark: _GoBack]Attended variety of events from lunch parties to sports events.

EDUCATION
2013:	Oduduwa University Ipetu-modu, Osun State.
B.Sc. - Mass Communication and Media Studies

2009: 	The Polytechnic Ile Ife, Osun State. 
Ordinary National Diploma - Mass Communication

2005:  Livingstone College Ikorodu, Lagos State.
Senior Secondary School Certificate


PROFESSIONAL MEMBERSHIP

· A certified member of Satellite Installation Association


SOCIAL RESPONSIBILITY
· Financial Secretary, NYSC Charity and Welfare Community Development Service Group, Ogbadibo Local Government Area, Benue State

SKILLS
· Proficient in the use of computer packages such as Microsoft Word, Power Point, Excel and Photoshop
· Excellent communication, writing and numerical skills
· Creative thinking skills and entrepreneurial mindset
· Negotiation skills, persuasive skills and customer service skills
· Analytical, critical thinking and excellent flexibility skills 
· Content writing and content marketing skills
· Accountable and transparent
· Time management skills and problem-solving skills
· Fluent in English and Yoruba Languages
· Good demonstration of honesty and integrity in all spheres
· Ability to confidently face challenges and proffer solutions
· Creative and innovative with stress management ability
· Great team player with excellent inter-personal relationship ability
· Passionate, hardworking and fast learning ability

INTEREST
· Writing and Travelling
· Soccer and meeting new people

REFEREES
Available upon request
