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PERSONAL PROFILE
Looking for an outstanding and professional career at a prestigious firm where I will channel all my efforts into doing service and learning in return.


EDUCATION & QUALIFICATION

Certificate of achievement for Ethical Procurement and Supply (CIPS)                                                    2014

Nigerian Institute of Safety Professionals (NISP)	                                                                             2011
HSE Level 3 – NISP ID No. 3620AF                 General HSE – NISP ID No.2992AF

Federal University of Technology Owerri, Nigeria                                                                               2005-2010
B.Eng (Hons) Materials & Metallurgical Engineering       Achieved: 2.2 

DORITY INTERNATIONAL SECONDARY SCHOOL, ABA, NIGERIA	                                                   1998 - 2004
W.A.S.S.C.E (9 Distinctions in all subjects listed below) 

[bookmark: _GoBack]English Language                      Further Mathematics            Igbo Language
Physics                                        Chemistry                               French                                   
Mathematics                             Agricultural Science              Biology                          

EMPLOYMENT HISTORY 

Seven Exploration & Production Limited                                                                      May 2014 – April 2016   
Sourcing & Vendor Management Specialist 

· I am responsible for implementing plans to ensure orders meet specified quality and delivery times to minimize the cost of purchases. 
· Documenting performance to action plans/timelines for assigned sourcing projects.
· Establishing supplier base in conformance with guidance from Category Managers.
· Evaluating current and potential suppliers in coordination with Supplier Quality Teams.  
· Negotiating with suppliers to meet quality, delivery and cost objectives.
· Driving the parts and process qualification in coordination with Supplier Quality Teams.
· Working with the Head of Purchasing to guarantee supply for all portfolios.
· Establishing and Maintaining rapport with all levels of supplier personnel and internal customers.

Nigerian Gas Company Warri                                                                           November 2011- October 2012                                                                                                                  
Procurement Assistant (Material Management Department)
	
· I was responsible for maintaining appropriate records to ensure that procurement process, decision, and contractual agreement are accurately documented for accountability and audit purpose. 
· Found alternative vendors with quality products and low costs through market research, e-procurement and industry networking. 
· Assisted with the preparation of Request for Quotation (RFQ), Invitations to Bid (ITB), Request for Proposal (RFP) and co-ordination of their timely dispatch. 

· Managed relationship with key suppliers and follow-up suppliers against awarded purchase orders. 
· Organized and maintained computerized records containing vendor and bid information. 

· Responded to enquiries which do not require the personal attention of the Procurement Superintendent. 

· Performed clerical duties such as maintaining general files, typing, and data entry, opening mail and completing and processing standard purchasing forms. 
KEY SKILLS PROFILE 

Communication 
· Ability to use appropriate oral communication skills when giving presentation in sales representative roles and volunteering 
· Enhanced communication skills through speaking to canvassing for awareness 

Team Player	
· Working with team mates, learning how to assist with tasks and keep them informed about progress and information.

Planning and Organisation
· Always punctual and worked to set timescales at Seven Energy and Nigerian Gas Company.
· Ability to jungle deadline and manage my time.

Computer and Software
· Computer literate with sound working knowledge of the Internet, Microsoft Office Suite and Windows Operating Systems


ACTIVITIES AND INTEREST 

· Surfing the Internet; Volunteering
· Travelling and Networking 


REFEREES     


Contact details of two referees will be made available upon request
