ANYAEGBU, GLORIA N.
No 56 AKUTE ROAD ALAGBOLE, 
OGUN STATE OF NIGERIA

PHONE NUMBER 08032791153

E-mail: amygoldm@yahoo.com
PROFILE

Responsible, Efficient Graduate in Office Technology and Management and Good Organization Skills, able to Work Independently using Initiative and Administrative Roles.
CAREER OBJECTIVES
As a highly self-motivated individual, I hope to work in an organization where quality of service, customer relationship and dynamism is of great valued, encourage by true team spirit and constantly avail myself of the opportunities to face challenges, thereby developing myself while ensuring the organization’s objectives and profitability together with the managerial targets.

SKILLS
· Good Project Management Skills; Equipped with techniques to set a goal, make action plan, and acquire resources necessary to achieve the objectives.
· Good Communication and Human Relation Skills; Ability to talk and write effectively to people from different levels, get along with them easily and a good team player and fast learner
· Good Computer Skills; High level proficiency in the use of Microsoft word, Microsoft excel, publisher/internet services.

· Good Acquisition Skills; Ability to create with raw materials and make life more meaningful. (Catering and Decorations Work) 

EDUCATIONAL QUALIFICATIONS WITH DATES

· 2011       Nigeria Institutes of Management (NIM)

· 2010       Higher National Diploma Office Technology and Management (Lower Credit)
· 2006       Ordinary National Diploma Secretarial Studies (Lower Credit)
· 2001       Senor Secondary School Certificate.

· 1995       First School Leaving Certificate.

INSTITUTIONS ATTENDED WITH DATES

· 2011      
Nigeria Institutes of Management Jigawa Chapter

· 2008-2010      Akanu Ibiam Federal Polytechnic Unwana, Afikpo Ebonyi State

· 2003-2006      Akanu Ibiam Federal Polytechnic Unwana, Afikpo Ebonyi State

· 1995-2001     Ikenegbu Girls Secondary School Owerri, Imo State

· 1989-1995      St. Paul’s Nursery and Primary School Awo-Omamma Imo State.

WORK EXPERIENCE 
· Diamond Bank Plc ( May 2014 – Till Date)

· Working as a Teller Services Representative)

· First City Monument Bank (October 2012 – May 2014) 

· Working as a Relationship Officer

· Selling the Bank’s Product to both the banked and unbanked individual and companies. 

· Jigawa State Water Board Dutse, Jigawa State (2011/2012) (Service year)

· Worked as the secretary to Deputy Director Administration and Finance Department; contributing to the efficiency of office management.  

· Living Word Academy Umuahia (2008/2009)
· Worked as an Accounting Officer II in the accounting section of the school.

· Rivers State Television Channel 22 Port Harcourt (2007) (Industrial Attachment)

-Worked as a secretary in Administration Division in carrying out all the administration within the establishment.

-Worked as a Programme Presenter   

· Begets Associates Nigeria Limited Civil Engineering Services and Consultants. (2006)

· Worked as a Business Development Officer, going to organization for analysis and presentation of proposals for approval.
BIO-DATA

DATE OF BIRTH:        31st December 1985

NATIONALITY:           Nigeria

STATE OF ORIGIN:     Imo

SEX:                                Female

MARITAL STATUS:   Married
INTERESTS:                 Reading, Writing, Travelling, Listening to Music, Public/Motivational    

                                        Talks.               
REFEREES:
Mr. Dozie Anyaegbu

Maintaince Supervisor

Sun Groups Nigeria Ltd  

17A Karimu Ikotun Street, Victoria Island Lagos.

08038153670

Mrs. Orisalem Dobuko
Director Programme

Rivers State Television

Channel 22 Elelenwo Port Harcourt.

08035591592,

Jibowu Kehinde O

Field Engineer

MTN Network Region Coordinator

South- South Asaba Service

KM 129, Benin-Asaba Expressway Asaba Delta State

08032007249
