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	Summary

	
	I am an effective communicator with a holistic aim of understanding my audience and disseminating information efficiently. I work with teams to overcome challenges that arise in communication through collaboration and innovative technology, thereby improving the quality of information and ensuring effective communication. 




WORK HISTORY
[March 2017 - Present]                   Poised Concierge
                                                                Junior Marketing Cordinator (United Kingdom, London)
· Assist in creating a 'corporate' marketing strategy and implementation plan, working closely with Brand Manager
· Support the marketing team in implementing tactical events and programs
· Develop presentation documents and Excel spreadsheets as directed by Brand Manager and Sales & Business Development Manager
· Assist with managing direct marketing campaigns from planning to delivery, monitoring and evaluation. This will include newsletter creation and distribution, email campaigns management, online and print (business cards, brochures, etc.) 
· Assist in production of advertising, marketing and sales kits or other promotional materials, as required
· Assist with planning and execution of marketing/partnership collaboration events as directed by Brand Manager including any preparations required (this includes exclusive membership and partnership events)
· Assist Sales & Business Development manager with partner engagement and collaboration. This will include managing collaboration request from potential partners and researching partners with the view to adding value to our services
· Write articles and coordinate development of design layouts for communication materials
· Assist with tracking website analytics
· Assist with other support and administrative activities as needed for marketing


[May 2015 – April 2016] 	National Youth Service Corps
						Features Editor (Editorial and Publicity Group; Orientation 
                                                                     Broadcasting System) Sokoto State
· Redesigned and managed monthly NYSC magazine; SOKOPA Sokoto State;(Editing and production)
· Managed reporting interface and activities between the Scheme and the youth corps members in the state
· Established strong relationships with the Editorial and Publicity Group
· Facilitated communication between the NYSC Scheme and the Corps members
· Interacted with the people of Sokoto State as an on air personality and a content developer through both programmes; Rima Game Show and Rima Connect on RIMA fm 97.1

[January 2013-December 2013] Photo Studio 
                                                               (Fun Place; Adebola Adegunwa House)
                                                               38, Adebola House Opebi, Ikeja Lagos.
	
· One year in-house photography experience
· Customer service and monitoring
· Handling pictures, editing and printouts 

[September 2012-December 2012] Spice Communications
                                                                      Student Industrial Work Experience Scheme (SIWES)
· Website content development
· Daily website supervision 
· Creating awareness for the website via tweets on social media 
· Carrying out in-house and on-net research on trends and news around the world
· Handling of office correspondences- inflow and outflow of documents, handling phone calls when required, providing organisational support services such as typing, and printing of documents, photocopying of documents, and running intra-office errands.
· Proper documentation of information including; taking minutes at meetings, transcribing interviews on tapes to written forms and providing general assistance
· interacted with clients, suppliers and other staff 
· Participating in brain-storming and strategy sessions
· Carrying out in-house and on-net research

	
SKILLS/ABIlities

	

	· Good computer skill
· Excellent interpersonal relation
· Inquisitive brain to find complicated and challenging facts
· Excellent verbal and written skill
· Proactive individual
· Ability to multitask

Interest/activities

	
	· [bookmark: _GoBack]Media, Media campaign, Social media Marketing, Digital marketing, Copy writing,  Public relations, Advertising, Reports, Interviews, Marketing Management and Communication, Product photography, Photoshop, Meeting people and establishing good relationships



REFERENCES
· Available Upon Request

