CHRISTOPHER ABBEY AGBONSELOBHOR






#18, Akinsanya  Street, 
Palmgrove,  Lagos.
(234)8028167700, 08100044944 
Chris.agbonse@gmail.com

DOB – 18th December 1989
Marital Status – Single
Experience

Administrative  Officer
KRIZCARE multi-purpose enterprises, Akoka



Jan ’11 - date
· Managing the day-to-day clerical and administrative activities of the organization

· Responsible for the administration of all the maintenance activities of the entire organization
· Planning and overseeing building work/renovation
· Supervised employees, handling interview evaluation reports, performance appraisal and reviews
Facility Officer

Bedrock Preparatory School, Anthony Village



Jul ‘08-Jun ‘10
· Responsible for the administration of all the maintenance activities of the entire school
· Planning and overseeing building work/renovation
· Allocating and managing space within the entire school buildings
· Supervised the implementation of all facility related projects
· Managed contracts and agreements with contractors
       Administrative Officer

              Rofico Limited, Agege






Nov ‘04-Jun ‘08
· Managing the day-to-day clerical and administrative activities of the organization

· Organized office maintenance and repair works, managing office operations to ensure an apt office environment
· Managed relations with clients, suppliers and contractors handling correspondences and related documents

· Supervised employees (distributors), handling interview evaluation reports, performance appraisal and reviews
Education

University of Lagos
                   
B.Sc. Business Administration                                                                                     

2015
Drick Multimedia College                                                                                                                             2007

CMS Grammar School, Lagos

West African Senior School Certificate






2004
Key Administrative Abilities
· Excellent communication, oral and written skills and  familiarity with office equipment

· Excellent customer-centric skills across industry touch points; Ability to establish effective business relationships with internal and external customers
· Attitudinal teamwork abilities
· Reliable, hardworking and good with people
· Competent at filling and updating records 
· Detail-oriented and able to prioritize, frequently performing several tasks at once

· Handle and distribute time-sensitive and confidential documents with a strong ability to maintain confidentiality at all times
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