NWABUOGU CHINONYEREM JACQUELINE
Ihie Isieke Ibeku, Umuahia Abia State
Phone: 07064653828
E-mail: nwabuoguchinonyerem@yahoo.com 

PERSONAL DATA:




Sex:
              

Female                                 
Date of Birth:

3rd April, 1983
L.G.A:


Umuahia South
State of Origin:

Abia 
Nationality:  

Nigerian
Marital Status:

Single
Religion:


Christianity 
OBJECTIVE:



· To work in an organization where hard work is recognized and opportunities exist for growth and development. Ready to learn and act as an individual or as a contributing unit in a team. 

EDUCATIONAL INSTITUTIONS ATTENDED WITH DATES:



· Abia State Polytechnic, Aba






2010
· Holy Trinity Secondary School, Aba, Abia State 



2001
· Nsirimo Central School, Ubakala, Umuahia, Abia State


1993 

SUMMARY OF QUALIFICATIONS WITH DATES:



· NYSC
National Youth Service Corps




2012
· HND

Banking and Finance  





2010
· WAEC
West African Senior School Certificate


2001
· FSLC

First School Leaving Certificate  



1993
WORK EXPERIENCE: 


· Employer:


Office of the Auditor General, Umuahia, Abia State
Job Title: 


Cashier

Job Responsibility: 



· Assisting the Auditors in attending to cash books of organizations and parastatals
· Reconciliation of cash receipts of organizations
· Assisting the Auditors in attending to vouchers of different organizations
· Employer:


Okrika National Secondary School, Okrika (NYSC)
Job Title: 


Teacher





2012
· Employer: 


Brighter Day Academy, Umuahia Abia State

Job Title:


Teacher






2013

· Employer


BestLink Computer Institute 

Job Title: 


Receptionist/Computer Expert

Job Responsibility:
Making efficient use of Microsoft Word, Excel, Access, Corel Draw, Adobe Photoshop, Internet, computer appreciation etc





2015

ADDITIONAL CERTIFICATE:



Diploma in Computer Operations with Upper Credit

Bestlink Computers Institute, Umuahia, Abia State.

PERSONAL SKILLS:


-
Physical and mental alertness 
-
Good team spirit and strong analytic mind 
-
Effective communication and problem solving  

-
High sense of integrity, honesty and transparency 
INTEREST AND ACTIVITIES:


 Playing basket ball, Meeting People and Reading 


REFEREES:


· Mr Favour Egeonu                                                                                            Senior Navy Officer         

Nigerian Navy Basic Training School                             

Onne, Rivers State.                                                                                                    Phone: 08034049182

· Pastor Okoronkwo                                                                                    
Christian Pentecostal Mission (CPM) Int’l                              

82 Uwalaka Street, Umuahia, Abia State.                                

Phone: 07031097887
Ihie Isieke Ibeku,
                                        




      Umuahia North LGA,

Abia State,

20th January, 2016.

The Vice Chancellor,

Federal University Ndufu Alike Ikwo,

Abakaliki, 

Ebonyi State.
Sir,

APPLICATION FOR THE POST OF OFFICE ASSISTANT
I humbly wish to apply for the post of Office Assistant in your great organization.
I am a graduate of Banking and Finance from Abia State Polytechnic, Aba Abia State. I obtained a diploma certificate in computer operation which made me a computer literate and I have completed my one year NYSC programme.

I had taught in various schools where I acquire teaching working experiences.

Attached here are my curriculum vitae.
I promise to discharge my duties efficiently and effectively if my application would be favourably considered.

Thanks.

Yours faithfully,

