        Surname                  First Name
                  
Last Name
     fakoya        ibukunoluwa       veronica 
  D.O.B:  11/04/1993          Sex:  Female          Mobile: 08077377624, 08180879275          E-mail:  fakoyaibukunolwa@gmail.com
  Status:  Single
                

State of Origin:  Ogun State
                       

  Address:  No 27 Kayode Adebanji Street, Ilamoshe Estate, Oke-Afa, Isolo, Lagos.
  Summary

 A dedicated and conscientious individual possessing administrative skills that focuses on recruitment, safety and health employee and labour relations and good management skills. Also deals with issues that relate to performance management and organizational development. Possess a good intra and inter-personal communication skills. Providing information and directions for workers. 
EDUCATIOnal Qualifications                                                                                     DATE

· Lagos State University, Ojo , Lagos 







2014
Bsc in industrial Relations and Personnel Management (Second Class Hons)

· Student Member of National Institute of  Management of Nigeria



2013

· Center Point Computer School








2011

 PROFESSIONAL EXPERIENCE








    DATE
 Olam International Limited (Ok Foods )






          July 2015 – Till Date

  POST:  HUMAN RESOURECS OFFICER. 

· Recruitment, Selection and Placement

· New Employees Induction

· Performance Evaluation of Staff

· Conflict Resolution Among Staff

· Disciplinary Measures including Suspension and Dismissal of Staff

· Preparation of Monthly Salary and Over Time Payment
· Preparation of Staff Annual Leave 
· Filing of Workers Necessary Documents

· Problem Solving Among Staff

· Preparation Of Identification Cards

· Profficient in the use of Virdi software for capturing daily attandance of workers
· Comparison between the biometric and manual attendance of both the Staff and the outsource workers
  THE NATION NEWSPAPER 





              






  POST:   INDUSTRIAL ATTACHMENT
· Asissted the Marketing Manager’s Secretary in Her Daily Duties
· Filling of  Official Documents
· Attending to Staff in Absence of the Secretary
  HIGHLIGHTs
· Possess a good knowledge in  Recruiting the right people 
· Possess a good knowledge in Managing employee performance
· Possess a good knowledge in Dealing with conflicts and challenges 
· Possess a good knowledge in Keeping of employee records 
· Possess a good knowledge on Disciplinary actions 
· Excellent written and verbal communication skills

· An innovative mind that thinks outside the box

· Ability to plan and formulate strategies 

· Ability to adjust to and work with teams 

· Ability to drive and inspire 

· Good Leadership and Persuasive skill

· Quick decision-making abilities

· Computer literate

  Skills  


· Planning and Organizing

· Problem identification, Analysis and Resolution

· Innovation and Creativity

· Passion for excellence skill

· Excellent problem solving and analytical skill
· Excellent interpersonal and  communication skill
· Able to perform exceptionally in a multi- disciplinary and multi- cultural work environment


   REFERENCES AVAILABLE ON REQUEST
	NAME 
	COMPANY
	POSITION
	TEL NO
	EMAIL

	HAKEEM ABANISE 
	Olam Company (OK Foods)
	Senior HR Officer
	07031691166
	hakeem.abanise@olamnet.com

	ABIODUN SAIBU
	Lagos State Government (Surulere Local Govt)
	Senior Revenue Officer
	08023193853
	biodunbillion@yahoo.co.uk


