IGBALI JOY MONICA
5, Emmanuel close off sanni balogun abule egba lagos                                                                                               Email:-monjoyd@yahoo.com                                                                                                                                                  Tel: 08100863841.
CAREER OBJECTIVES
To become an accomplished and achieved person by developing and promoting a professional career with hard work, dedication and honesty.
BIO DATA
Sex:                         Female
Date of Birth:        December 5th 1992
Marital Status:       Single
L.G.A:                       Abakaliki Local Government
State Of Origin:       Ebonyi State
Nationality:             Nigerian
EDUCATIONAL BACKGROUND
Moshood Abiola Polytechnic             Science Laboratory Tech                                    2014                           Ojere, Abeokuta                                  Ordinary National Diploma (OND)
Reima Royal College                             Senior School Certificate                                  2010                    Ojokoro Lagos State
Trius Computer Institute                    Advance Diploma In Data Processing              2011                             Orile Iganmu Lagos State                    & Desktop Publishing
Obi Azuka Nursery & Primary           First School Leaving Certificate                           2004                          School Akwukwu – Igbo,                                                                                                                                       Delta State
WORK EXPERIENCES
VTL INSURANCE BROKERS LTD                                                                                                                                  Post held: underwriting/client service                                                                          2014/2015
Job description
· Underwriting new business
· Holding renewal meeting with clients
· Proof reading and signing letters to clients
· Calculating premium deal to insurers and our commission as brokers
· Apportioning proportion of new business to insurers
· Keep-up-to-date financial records of client
· Liaise with the accounting department to determine the company’s financial position

PROFINEX NIGERIA LTD                                                                                                                        Post held:  HSF TRAINING                                                                                                                  2012
Job description 
· Develops and revise course materials
· Compilation of participants data before training/seminars
· Coordinating training/seminars plans and budgets.
· Registration of perticipants.
· Presentation of introductory talk at training/seminars.

Agege Local Government Medical Laboratory                                                                                2012                                                                                        Post held: medical laboratory scientist
Job description
Provides information for patients diagnosis and treatment by performing
· Laboratory tests in toxicology, chemistry, hematology, immunology and microbiology laboratories
· Receiving, typing and recording blood bank inventories.
Proper Managers Limited                                                                                           2016                               Post held: secretary 
Job description
· Distribute incoming mail
· Answer telephone calls and take messages
· Create documents, spreadsheet and presentations 
· Answer routine inquiries from clients agents and brokers during sales documents
· Scheduling closing dates and securing public information about a property



Personal attributes
· Excellent interpersonal and leadership skill
· Good communication skill
· Self creativity
· Self motivation and capable working with minimum or no supervision

Hobbies                                                                                                                                       Travelling, cooking, and meeting people

REFERENCES
Mr Daniel Igbali                                                                                                                                                             M.D Danchristy Enterprises                                                                                                                                                     6, Adewumi Adu Street                                                                                                                                             Abule Egba Lagos.                                                                                                                                                     Tel: 08060728508

Mr. Olawale Julius Nathan                                                                                                                                       M.D Julinat Technical Services                                                                                                                                  75, Mobolagi Bank Anthony Way                                                                                                                      Ikeja Lagos                                                                                                                                                                Tel: 08023529937.




