	
                                          

                    IKE ELIZABETH CHINEMEREM
	
                    Mobile: +2347068380067, +2347055706130   Home: +2348134075506            
                                                   Date of Birth: February 9th, 1991
                                                   Email:Ike.elyzybeth@gmail.com
                                                    LinkedIn:@Ike Elyzybeth
                                                   Blogspot: www.phanneydiaries.blogspot.com
                                                   Female / Single / Christian                                                                                                               
                                                   Nigerian
                                                   Fluent in English, Yoruba and Igbo Languages


Objectives

An innovative and hardworking graduate who is open minded towards learning and is determined to succeed through constant exposure to meaningful challenges and opportunities. With experiences ranging from Finance Administration, Customer Relationship, Supply Chain Management etc. Looking forward to be gainfully employed in an organization where opportunities abound and to effectively and efficiently utilize my professional skills and knowledge to achieve overall corporate goals.


[bookmark: _GoBack]Skills

Analytical with good interpersonal relationship skills, great communication and reporting skills, proficient in data entry and ready to work for flexible hours, confidential, industrious and very handy. Good team leader and core supervisory skills and can motivate and lead a team through integrity and hard work also possess Internet proficiency and physiotherapeutic skills.


Computer Skills

· MS Office - Word, Excel, Power Point, Access, Corel Draw, HTML, Citrix ERP and Internet Essentials.


Strengths	

· Able to adjust to new challenging situations quickly.
· Able to work under pressure and meet deadlines.
· Capable of achieving consistent, high level of accuracy.
· Acceptance and discharge of responsibilities.
· Self-motivated and willing to assume responsibilities.
· Can work independently, lead or work within a team environment.
· Excellent organizational and communication skills, both oral and written.







Educational Qualification

· Covenant  University, Otta, Ogun State                                                                                                    P.G.D In View
· Lagos City Polytechnic, Ikeja, Lagos                                                                 Computer Science (HND)  2012 - 2014                                           
· Eunice Alabi College, Command, Ipaja, Lagos                                                          	                 (SSCE) 2004 - 2007


Work Experiences

Pardee Foods Nigeria Limited 2015 - Present 
Accounts Payable Administrator - Completes payments and controls expenses by receiving, booking, processing, verifying, and reconciling invoices.
Resolves and maintains accounting ledgers by posting account transactions, tackling discrepancies by adjustments or investigating documentation.

Pardee Foods Nigeria Limited 2013 - 2015
Procurement / Supply Chain Personnel - Responsible for indenting, purchase orders processing and documentation in accordance with company policies and procedures. Quotation analysis and negotiation (in terms of quality, price, term, delivery and service) with suppliers and sub-contractors is also a key role.

Mora’s Health & Fitness Gym 2009
Gym Instructor / Physiotherapist – Instructor  coach groups or individuals in exercise activities and techniques and observation using corrective measures necessary to improve their skills also using varieties of physical techniques and therapies in the treatment and rehabilitation of patients who are suffering from illnesses and/or injuries.

Epic Consults 2007 - 2008   
Sales Representative - Provide services for existing account holders; receive orders and establish new accounts by planning and organizing daily activities.


Hobbies & Interests

Reading, travelling, singing, meeting people, internet surfing and blogging.
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