RESUME

Contact Address						P.O Box 1303 Mushin, Lagos
2, Galadima Street Off,					E-Mail: Teejay_002@yahoo.com
Tudun Fulani Qtrs Ext,					GSM: 08054500226, 08064422265
Bwari Abuja.


AJAYI OLATUNJI I.
OBJECTIVE:	seeking challenging position, which opportunity for both greater responsibilities and future advancement.

SEX:	Male

DATE OF BIRTH:	5th October, 1982

MARITAL STATUS:	Single

NATIONALITY:	Nigerian

STATE OF ORIGIN:	Kwara

RELIGION:	Muslim

EDUCATION INSTITUTIONS ATTENDED WITH DATE

1991 – 1997	Morocco Military Pry. School Yaba, Lagos 
School Leaving Certificate

1997 – 2002	Surajudeen College Erin Ile Kwara State
	West African Senior School Certificate Examination 

2003	G.C.E. October/November
	School Certificate/GCE

2004 – 2006	Ondo State Polytechnic, Owo
	Ordinary national diploma in Business Administration & Management

2006 – 2010	Lagos State University
	B.Sc Business Administration(Grade Lower)

2008	Financial Manpower Training Centre

2008	UBA Personal Effectiveness and Attitude Reorientation
 
2011	Institute of Customer Relationship Management & Member of Customer Relationship Mgt.

Computer exposure	Microsoft excel, word and access
Experience:



 2003	NBM Bank Limited
	Customer Service Operation
	Creek Road Apapa
	Lagos

2003	U.A.C Foods Plc
	Production 
	Km 16, Ikorodu Road
	Ojota , Lagos 	

2006 	Kayton Chemical Manufacture Ltd (Ind. attachment)
	Sales representative
	3, Kayode Arikawe Street
Ikosi, Ketu
Lagos

2008					Nigeria Distilleries Limited
					Administrative assistant 
48 Abeokuta Express Way
Sango Otta
Ogun state

2010-2015				First Bank of Nigeria Plc 
					Wuse branch, Abuja
					Operations department 
					Bulk receiving cashier
					Maintains daily log of all payment vouchers enquiries
					Immediate posting responds to customers enquiries
Regarding bulk cash lodgment & cash loading for the ATM
And work in foreign operation as dolla confirmation western union money recording of forms and scanning and sending of telegraph transfer to head office for verification.
Sending of BDC cleaning forms to central bank of Nigeria then work in account and clearing department as  encoding of cheques recording and confirmation make up of O’clear of all cheques sending to head of final clearing for verification 

2015 till date				Proccessing Officer 
CitygateGlobal Invest Ltd
UAC Building CBD Abuja.
Booking of customers loan on bankone and to mentain their portfolio and repayment on excelsheet.
Proccess the customer Application on caps excelsheet then editing their loan repayment including portfolio 
Sheet load the customer sheet repayment checking of outstanding on bankone
Posting of customer repayment on bankone.

ADDITIONAL SKILL
Good interpersonal skill
Ability to learn quickly 
Hard-working and creative

HOBBIES:
Reading, listening to news, singing and meeting people

REFERENCE:

Mr. Adebowale Ajay
M.R.S Group Apapa Lagos
Tel: 08023392497

Mr. Abass Abubakar Auto Engineering Company
Off Mosque Road Alausa Secretariat Lagos
Tel: 08023812349
