4A, Londoner Avenue,



       

08029045191, 07036219901
Old Akute Road,




     

  adibi.cephas@gmail.com
Iju Ishaga,
Lagos.

ADIBI IFEANYICHUKWU PETER

OBJECTIVE:
To work in an organization where corporate integrity, innovation and vision are pillars upon which corporate goals are attained, while also giving room for employees career development.

Background Information:
Nationality:





Nigerian
State:






Delta
Local Government Area:



Ndokwa West
Sex:






Male

Profile:
· Discipline and determination
· Integrity and tact
· Good interpersonal skills with ability to work effectively

· Hardworking and Innovative

Education and Qualification:

· Lagos State University





2006-2012

  

Bachelors of Science (B.Sc) Accountancy 

· Ascom Technology, Bashiru Owen Ikeja, Lagos



2003-2004
Computer Engineering
· Bejide International School, Lasu Road Ojo, Lagos

 
 2007
                Senior Secondary School Certificate

· Ikeja Grammar School

West African Senior School Certificate Examination Nov/Dec
 2000

· Wahab larinde Primary School, Mafoluku, Oshodi Lagos
  
1985-1990

First Leaving School Certificate

WORKING EXPERIENCE:
· Liberty link Nigeria Limited





  July 2015 –Till date

 Account Clerk
     
 

   



Duties and Responsibilities;

Updating and maintaining account journals, ledgers and other records detailing financial business transactions like disbursements, expense vouchers, receipts, accounts payable).

Enters data into computer system using defined computer programs (SAP)

Compile data and prepare a variety of reports.

Reconciles records with internal company employees and management, or external vendors or customers.

Recommends actions to resolve discrepancies.

Investigating questionable data.

· Pertinax Limited





  Sept 2013 –February 2015
  Forte Oil Awolowo Road,






  Ikoyi Lagos 


Assistant Captain/Trainee Supervisor
     
 

   



Duties and Responsibilities;



Assisting in coordinating affairs in the forecourt 


Supervising forecourt activities and attendants 


Assists with inventory check of operating equipment


Handles guest complaints and follows up. 



Liaises with the Coordinator for maintenance problems and cleaning. 



Train new staff and instruct on best methods to provide superior service. 



Provides good morale in the section. 



Ensures the general upkeep of the stations and the maintenance of its accessory       

equipment during assigned shift. 
· Ascom Technology, Bashiru Owen Ikeja, Lagos

   2005-2006

Technician

     
 

   

  


Duties and Responsibilities;



Troubleshooting of Computers Networks



Software upgrade


Software Installation


Configuration of Computer Systems


Repair and Maintenance of Computer Systems


Troubleshooting of Systems


Crimping of Network Cables

Networking


Configuration of Printer to Systems

·  Go-Getter & Associate




2002-2004  

 Office Assistant

     


 
   


Duties and Responsibilities;

Creating and maintaining filing system; locating documents for staff members; and filing documents.
Handle incoming mail, emails and outgoing message.

Attaching files to messages, answering letters and distributing correspondence to          the appropriate office.
Routine data entry form 


Ensuring letters and reports are accurate before sending them to clients.
Hobbies:

 Reading, Traveling and exploring new things
Referees:


Adekoje James




Erukpeme Andrew Amanze



Pertinax Limited (Forte Oil)



Dangote Agrosacks Ltd.



Awolowo Road Lagos.




Oba Akran Avenue Ikeja,



07036829988/08057071119



Lagos.

 










08067026889/ 08022595751

