OYEKANMI KEHINDE AYOTUNDE
Objective: 
To work with the existing staff and facilities, contributing the best of my ability and quota, so as to improve organizational objectives and achieve managerial goals.

Date of Birth:


19th March, 1986



State Of Origin:
Ondo State




Marital Status:
Single 

Contact Address:
Block 183, Flat 3 Amuwo - Odofin, Mile 2 Jakande Estate Lagos.

Nationality:



Nigerian




Local Govt. Area:


Irele
Sex:




Male






Telephone Nos:


08024543919, 07030313246
E-Mail Address:


kehindeoyes@yahoo.com 
PROFESSIONAL COURSE
HIIT








2013





Ikeja, Lagos State





Cisco Certified Networking Associate (CCNA)
TERTIARY EDUCATION
Lagos State Polytechnic




   (In View)

Ikorodu, Lagos State

(Higher National Diploma (HND)
in Electronics and Telecommunication Engineering)
Lagos City Polytechnic





2011

Ikeja, Lagos State 


(National Diploma (ND) in Electrical Electronic Engineering)



TRAINNING
Capacity Building – Leadership, Emotional


2010

intelligence & Customer Service
         


I.T EDUCATION
Reezdan Computer College




2007
Isolo, Lagos State

(Diploma in Computer Engineering)
Lagos City Computer College




2005

Alaba, Lagos State

(Diploma in Data Processing)

SECONDARY 
Nawar ud deen Grammer School



2004 

EDUCATION
Obantoko Abeokuta, Ogun State

PRIMARY EDUCATION
Christhill Nursery & Primary School


1998





Amuwo Odofin Mile 2, Lagos State
WORKING EXPERIENCE: LAGOS NURTW (FIRST BRT) COOP. SOCIETY LTD





Operational Base: BRT Terminal, Ketu


2008

POSITION HELD: RECORD/DATA OFFICER 
2008
RESPONSIBILITIES
· Takes the booking of outgoing buses on daily basis
· Takes down the names of bus pilot and bus officer that drove out the bus

· Keeps records of bus that went out on daily basis

· Gives the figure of the total buses that went out to the Director of Operations
· Collects the daily report sheet and tickets from the bus officer when they finish the day’s work

· Work out the analysis and calculation of the total daily income which will then be reported to the Director of Operation to keep him informed

POSITION HELD: SEC. TO THE D.O.P
 Dec. 2008 - 2009
RESPONSIBILITIES
· Regular and continuous typing of reports from the corridor and situation of things at the corridor likewise accident report to keep the management informed.

· Receiving of incoming mails and dispatching of outgoing letter.

· Responsible for the scheduling of the Bus Crew, Ticketing Officers, Inspectors, Route Supervisor and staff bus drivers working roaster monthly.
· Preparing of internal memo and letter going out of the company
· Ensure that doctor’s report, leave forms and other necessary document for crews from the fleet supervisors gets to Human Resource for documentation.

· Attending and informing the Director, visitors that are waiting to see him
POSITION HELD: OPS. SEC./ICT   

Dec. 2009 – 2015
RESPONSIBILITIES
· Same duties as Sec. to the DOP.

· Routine check and updating of computer system in all departments.

· Restore equipment such as photocopy machine, printer, computer system etc to normal operational standard if found malfunctioning.

· Setting up and installation of new equipment.

· Update and supervise the company’s CUG lines for proper operation.

· Assist. Operations Manager and Admin. Manager

GO-GETTERS TECHNOLOGY




     201 Road, Amuwo Odofin Festac Town, Lagos Jan 2016 – Oct.

POSITION HELD: SUPERVISOR (TECHNICIAN)
RESPONSIBILITIES
· Surveying site for the installation of photovoltaic system

· Designing of required system type needed

· Mounting of solar array

· Installation of inverter and charge controller 
· Formatting and reloading of laptops/computer system
· Any other special duties as assigned by Management

CLEMENTS INTERNATIONAL SERVICES LIMITED




     146 Ogudu Road, Ogudu Ojota, Lagos Nov. 2016 till date

POSITION HELD: SECRETARY/ICT
RESPONSIBILITIES
· Preparing of Invoice, Proposal etc

· Preparing pictures of executed jobs that will be sent to clients
· Routine check and updating of computer system in all departments.

· Restore equipment such as photocopy machine, printer, computer system etc to normal operational standard if found malfunctioning.

· Setting up and installation of new equipment.

· Any other special duties as assigned by Management

SPECIAL SKILLS:

· Good interpersonal skills with ability to work effectively in a team.

· Innovativeness.

· Working with minimum or no supervision.

· Ability to work under pressure and tight reporting schedule.
INTEREST:
Reading, Music
REFEREES:
Pastor Omoloba Akinola
 P.
Pastor Mrs. Iyeteku Abosede

General Overseer


Proprietress

LeadLife Gospel Church

Mervellous School Int’l

No. 12, Hassan Str,


Mafoluku Oshodi,

Off Wahab Larinde,


Lagos State.

Mafoluku Oshodi.


08081126210

08023902826




