				
AKPUGHE .A. GLORIA
Address: 30, Ladipo Kuku street Off allen Avenue Ikeja, Lagos 
Email: akpughegloria@gmail.com
Tel: 09031245770 ,08064879565

PERSONAL OBJECTIVES: To attain organizational goals and objectives with endless and absolute determination and to enlist in a corporate financial organization that will enhance career growth and development.               
BIODATA
Sex 									Female.
Date Of Birth;						 	10 June 1992.
Place Of Birth							Edo State.
Marital Status					          	             Single.
Nationality 								Nigerian.
Religion;								Christian
State Of Origin							Delta

EDUCATIONAL QUALIFICATION TILL DATE.
 Delta State Polytechnic, Ozoro, Delta State
 OND (Business Administration & Mgt)                     		 2012-2014

Olomoro Comprehensive High School,Olomoro  	         		  2005-2010
(Senior School Certificate)

Qs Daystar Primary School                                        	          		  1999-2004
(First School Leaving Certificate)
	
WORKING EXPERIENCE
Unique Step Nursery and Primary School, Delta State                	   2014-2015
Duty: Secretary

Bevista / Revista Company, Ikoyi Lagos				     	  2016-date
Duty: Sales Rep

JOB FUNCTION
· The use of financial software in acct.creation,posting  and transaction operation.
· Basic office clerical duties
· Cash deposits
· Cash posting
· Account Reconciliation,
· Book keeping
      




KEY SKILLS.
· Expertise in case analysis and planning
· Strong technical presentation
· On knowledge  of  drafting   and preparing  financial documentation.
· Keen observer
· Good listening and speaking skills
· Good numerical skills.
· Good stamina and patience
· Good logical and analytical skills
· Quick problem solver
· Computer savvy.

STRENGTHS
· Assertive nature.
· Strong work ethics
· Effective interpersonal skills.
· Strong leadership qualities
· Sound knowledge of the legal terms policies.
· Decision making ability.

HOBBIES.
Reading  of inspirational books
Travelling 
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          Provided  on request.






