MEFOLERE FUNMILOLA TAIYE
Address: No 33, Idera Street, Off Awoyokun Road, Onipanu, Lagos.
Telephone: 07068230897
E-mail:taiyemefolere@yahoo.com
Marital status:             Single
Sex:


Female
Nationality: 

Nigerian
Career Objective
To make a positive impact in any challenging organization and to contribute to team player environment. 
Personal Qualities
· Integrity and transparency.
· Excellent interpersonal skills.
· Ability to articulate.
· Problem solving and self-motivation skill.
· Good team player with strong analytical mind.
Education
In Progress           Institute of Chartered Accountant of Nigeria (ICAN)
                               Professional level 
June 2014         Telemarketing Diploma in Houston Texas
                           Certified Customer Service/Telesales Professional
2014                 Women Affairs and Poverty Alleviation Programme
                           Diploma in computer studies
2007-2011
University of Ilorin, Kwara state


B.Sc.Accounting (2nd Class Upper Division)
Awards
2011
The Apostolic Church students’ Fellowship of Nigeria (TACSFON) Unilorin chapter. Ilorin - Certificate of Recognition,
2012

Nigeria Christian Corpers’ Fellowship, (NCCF) Ebonyi.
Certificate of Honour
Work Experience
2015 till date      Periscope security and safety limited

                             Accountant
· Preparation of Monthly payroll

· Preparation of Bank reconciliation Statement
· Preparation of pension schedule and remittance
· Preparation of Management report.

2013       Sameti Inheritance Academy (Nursery and Primary school)
                                Computer teacher (part time)

                                 Job Description

· Teaching of Microsoft word to students.
· Teaching of general computing to students
· Practical application of Microsoft words to students
· Teaching of Microsoft excel and power point to students
2011-2012
Ezza East Development Centre,( NYSC), Ebonyi
Assitant Payroll Officer
Job Description
· Preparation of salary vouchers
· Collect employees information
· Communicate with the employee 

2011-2012
Mass Literacy Community Development Service Group,( NYSC), Ebonyi.
Secretary
Job Description
· Writing minutes of meeting
· Coordination of meetings 
· Preparation of budget for Group’s projects.
· Conducting proper, effective, efficient execution of projects.
· Preparing of reports on projects undertaken. 

2007-2011           Lola pharmacy and stores
                            Cashier
                             Job Description
· Recording of transactions
· Reconciliation of account
· Stock taking
· Ensuring smooth administration 
Computer Skills
· Microsoft office proficiency
· Peachtree Accounting Package
· Windows environment
Hobbies                  Listening to music and Reading,
References
Professor.Atteh, 
Lecturer,
                        Faculty of Agricultural Sciences, 
                        University of Ilorin
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08033848795.
ApostleT.O Amosun
District Pastor,
The Apostolic Church,
                        Oki District ,
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