AMADI OGECHI AUGUSTA
BLOCK G, PLOT 6, PRINTING AND MINTING ESTATE, IRANLA AJAH, LAGOS
Tel: (234)8137072329                               Email: ogechiaugusta3@gmail.com

CAREER OBJECTIVES
· To establish and maintain an adequate organizational structure of relationship among members of an organization.
· To obtain a job, which will enable me to use my knowledge, educational background and ability to work hard to earn success in my related field.
· To strive to take my company to the top through teamwork and dedication

                                                                                                                                                                                                                                        
WORK EXPERIENCES
Cakes and Chops, Ayetoro, Ajah, Lagos.
JAN 2012- FEB 2013
POSITION HELD: Assistant Caterer
DUTIES: 
· Assist in outdoor and indoor catering services.
· Take orders from customers
· Take records of daily sales

Pazino Engineering and Construction Company
FEB 2016- FEB 2017 Personal Assistant to the Director of Operations.
[bookmark: _GoBack]DUTIES:
· Attend to incoming and outgoing mails.
· Resolve issues concerning clients when needed.
· Market Company’s products and services.
· Update and clarify commissions on sales that were made.
· Registration of new clients and consultants.
                       
EDUCATION AND QUALIFICATIONS
· National Open University                                  2017 till present    
               BS.c Political Science
· Federal Polytechnic Ilaro                                  2013- 2015
              OND Public Administration
· Federal Science and Technical College, Ogun State- 2012
               Senior School Leaving Certificate
               


BIO-DATA
Date of Birth                25th November 1994
Gender                          Female
State of Origin              Imo State
Place of Birth               Lagos State
Marital Status               Single
Religion                        Christian
Hobbies                        Travelling, Praying and Dancing 

TRAINING 
· Microsoft Word and Microsoft Excel
· Easy Call Outsourcing -
               Work Ethic 

REFERENCES

Mr. J.O Omowunmi
Sub Dean, Federal Polytechnic, Ilaro
08033182271

Mrs, Laura Anyanwu
Federal Inland Revenue Service

