CURRICULUM VITAE
PERSONAL INFORMATION

 Name: 

Igbedion Gerald Halliday
Address:

25 Omodu Street,




Off NTA/Choba Road,





Opp. Bobby Filling Station





Mgbuoba,





Port Harcourt.
Date of Birth:

16th April 1986
State of Origin:
Rivers (by maternal decent)
LGA:


Bonny 
Marital Status:
Single

Telephone:

0803-555-1572, 0812-444-1482

Email:

           geraldigbedion@gmail.com
​​​​     

PERSONAL PROFILE

· Young, ambitious and goal oriented, with a clear vision of future objectives. I am very keen to find a challenging position within a progressive organisation to apply myself and broaden my knowledge in a range of fields and contribute to the growth of the organisation

· Experience of working under pressure and to tight deadlines obtained during my course and working experience

· Self-motivated and excellent team player with ability to bring out the best in others 

· Extremely Proficient in Software Applications and Data Analysis

· Excellent organisational, communication, planning and presentation skills 

· Adaptable and able to establish rapport with others when working in different teams. I have also acquired strong analytic and diagnostic skills

TECHNICAL SKILLS  
General

Windows 95/98/00,7,8.1,10 Windows NT, MS Office 97 (Excel, Word, PowerPoint, Access), Networking Administrator
EDUCATION

Bereton College, Port Harcourt------1991-1997 

Data Services (Computer Training Division)--Feb-July 1998

Rivers State Polytechnic, Bori, Mechanical Engineering Department---1998-2000

LAGOS AVIATION AND MARITIME BUSINESS SCHOOL, PETROLEUM AND PIPELINE MANAGEMENT DEPT. ----2015-2016

PROFESSIONAL EXPERIENCE

TSKJ Nigeria Limited

NLNG Expansion Project (Train 3)

Industrial Trainee, Jan-Dec 2001

PRINCIPAL RESPONSIBILITIES

· Supervision/implementation of plan drawings, isometrics by sub-contractors

· Pneumatic testing of pipes

· Ensuring that safety is adhered to while working

· Preparation of spool erection reports on a weekly basis

· Execution of projects & contracts in an environmentally safe manner

· Provide high quality service to clients (Liquified Natural Gas, Nigeria, inclusive)

· Quality control and data management on well bore in real-time

Accomplishment

Ability to work effectively in a diverse team and under pressure on site

QHSE

· Ensure that all data and products delivered to the clients are of the highest possible 
      quality, meeting or exceeding the customer’s expectations 
· Actively promote and encourage a safe working environment and participate in HSE 
      Initiatives.
· Maintain complete company and client confidentiality with respect to data handling and 
      Information.
RELATIONSHIPS

External: Close working relationship with clients (Civil Engineering,Electricaland Instrumentation teams), 3rd party contractors / service providers (Daewoo,Spie Batignolles,Julius Berger)
Hugh Halliday and Co.

Chartered Accountants

Computer Operator,Jan - Dec 2002

Tasks

· Data collection & processing on various Software, such as Peachtree and Quick Books 

· Desktop Publishing and Formatting

Linx4All Limited

Cybercafe and IT Consultants

Supervisor,Aug2003 – March 2006   
Tasks

· Repair and maintenance of the computer systems

· Liaison with clients and provision of high quality services to our customers/clients

· Managing and supervision of the everyday running of the cafe 
· Proper management of the company's funds
· Data collection and processing including book keeping
· IT Consultancy Services, including website design,networking,etc

Greater Port Harcourt Development Committee

Rivers State Government

Secretarial Staff, Oct 2007 – Feb 2008 
Tasks

· Preparation of reports gathered by the various sub-committees for onward transmission to 
      the Secretary and Chairman of GPDC

· Liaison with members of the sub-committees in correlating, editing and proactive scrutiny       

      of the information and drafts for authenticity.

· General Secretarial Duties

Ceanna Global Resources Limited
Manager,HR/Admin. April 2008 – October 2010
Tasks

· Contract Manager and Representative 

· Procurement, Invoicing and Scheduling 

· Recruitment, Training and Organization of worker’s payroll.

· General Administrative Duties

Gimatix International (Nig.) Limited
Manager, Operations November 2010- March 2017
Tasks

· Project Management for various clients such as Dextron Engineering, Kaduna and 
      Springwell Academy, Oyigbo 

· Procurement for clients such as Genesis Hub Ltd., etc.
· Distributor for Dangote Cement

· General Administrative duties 
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