ONWUENWEOLOR HENRY LATOR

OBJECTIVE:
To obtain a position in a dynamic and exceptional organization where I will use my skills and energy in providing professional advice in strategic areas such as designing, implementing and managing financial management systems and controls. 

BIO DATA:
Nationality:				Nigerian
State of Origin:			Edo State 
Local Govt. Area:			Orhionmwon
Date of Birth:				16th February 1980
Marital Status:				Married
Contact				2, Orotor street, Behind SP Model School,
					Pipe Line, Rumoukwurusi, Port Harcourt
					Rivers State
Phone Numbers:			08035018618
					08062323139
E-mail					mchenrymoore@yahoo.com; 


PROFESSIONAL MEMBERSHIP:

2)   Associate Member (083005028)							2008
National Institute of Marketingof Nigeria                    (NIMN)

EDUCATION:


1) Bayero University, Kano
Department of Accounting
Masters in Treasury Management (MTM), 					 2013

      2)   University Of Benin (Uniben), Nigeria
 Bachelor Degree in Economics and Statistics (Second Class Lower), 		 2006

      3)     Igbanke Grammar school, Igbanke, Edo State
  Senior Secondary School Certificate (SSCE),   DEC.				 2001


WORK EXPERIENCE:

A).	July 2014 – March 2016.		 CNI  - Global Concepts Nig. Ltd.
						 238 Aba Road, Onyeike Plaza
						Port Harcourt, RiversState.
Key Responsibilities (Admin. Officer)
· Coordinate all administrative and secretarial support services for the  office (as relevant)
· Serve as point of contact for logistic and administrative needs in the office.
· Provide logistic support for seminars and trainings
· General office administration
· Prepares daily, weekly and monthly reports
· Cash Bill confirmation
· Manage the branch imprest
· Procurement role
· Implement personnel policy in the branch
· Manages the office facilities

Regional   Admin / Warehouse Supervisor
Key Responsibilities (Warehouse  
controller)
· Confirm customers order forms 
· Responsible for receiving, moving, checking and storing incoming Products
· Receive, Package & dispatch products to other branches within the region
· General stock taking
· Ensuring a clean and safe workhouse for staff to work in
· Daily waybill & invoice update 
· Honoring indents & local profoma invoice
· Carry out customer care services in respect to store. 
· Acknowledgement  of goods via raising GIN
· Stacking of stock
· Maintaining a good  balance  between the main warehouse and the mini stores
· [bookmark: _GoBack]Honouring  ATL

B) Oct 2008-  2012

Positions Held
1. Admin /Account Officer			International Energy Insurance (IEI) PLC
						13, Dorowa/JigawaStreet,OffAuduBako Way, Maguan
2. Marketing / Underwriting Asst. 		Nasarawa – G.R.A
						Kano, KanoState
Key Responsibilities
· Provide main support with problem resolution on branch   office cash accounts, bank resolutions, finance systems, resolution of audited questioned costs, and financial close outs at the branch level.
· Ensure the accurate keeping of all books of account for the branch office, including checking account, equipment and supply registers and all accounting records.
· Prepares the branch daily, weekly,   monthly and annual financial  collections and production reports
· Issuing of Debit and Credit notes
· Ensure debt recovery  using the organizational debt recovery measures 
· Ensure continuous flow of funds to the office and to recipients.
· Provide support to and coordinate the IEI, Kano activities within Organizational’ guidelines and regulations.
· Coordinate all travel details/logistics for the staff, consultants and others including booking hotel accommodations and arranging for airport and hotel pick-ups.
· Provide logistic support for workshops and trainings.
· Ensure effective assets utilization
· Carry out human resource function  and apply personnel policies
· Ensure  work place communication  are effected and team  performance are optimised
· Market (IEI) insurance products
· Ensure information security maintained in accordance with organizational  information protection policy
· Ensure monthly financial results are scrutinized and variances to budget are investigated 
C) . Government Secondary School (NYSC)   - 2007/2008 Economics Teacher   - GSS Banjiran, Economics    Department, Guyuk Local Government Area, Adamawa State.

	SPECIAL SKILLS:
· Strong analytical, Statistical and mathematical skills with attention to details
· Strong interpersonal skills and capacity to work in a multicultural environment
· Tactical Planner and Organizer with excellent organizational abilities
· Results-oriented team player combining good financial and operational skills
· Client-oriented service provider  with strong ability to empathize
· Computer skill
· Multifunctional skill base (Administration, Financial, commercial and operational skill)
						

HOBBIES:
· Reading
· Travelling
· Football
· Watching TV show

LANGUAGES:
· English, Bini & Ika - Igbo 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     
REFERENCES
			Mr. Benjamin Onyibe
			Human capital Development
			International Energy Insurance Plc.
Jide Oki Street, Off LigaliAyorinde Street,
Victoria Island, Lagos.
Tel: 08023719713, 07055085473 

Kenneth O. Irabor LLM
 (
Tel: 08023185843
)Royal Garnet Solicitor Cum Royal Garnet Resource House
Onikan, Lagos.		


