KANEME ZITA CHINONYE
#1, Oshiogwe Street off Eweka, off uppermission, Benin City.
Edo State, Nigeria.
kanemez@yahoo.com
Female
31st of January 1991
OBJECTIVE  
I want to exploit my talent and want to grow my ideas into empires and want to become a responsible person by doing hard work and want to deliver my best to my love ones and the society.
EDUCATION                                                         
Madonna University, Okija, Anambra State.  2007 - 2011
·  Bsc Accounting (2ND Class Upper)                                                                           
University Preparatory Secondary School, Benin City, Edo State.  2002 - 2007
·   Senior Secondary School Certificate                                                  2007
CERTIFICATIONS AND TRAININGS ATTENDED
·  Business development and management training  - Passion view Training Center.
· Proficiency in Peachtree Accounting software and Microsoft office.
· Institute of Chartered Accountants of Nigeria. (ICAN) - in view
SKILLS
· Proficient in the use of Microsoft Word, Excel and PowerPoint and excellent typing skill. 
· Excellent oral, written, interpersonal and organisation skills. 
· Ability to pay attention to details.
· Strong analytical initiative and resourceful in gathering and providing informations. 
· A good team player. 
· Knowledge of small business plan preparations, start-ups and monitoring their progress. 
· Ability to work with little or no supervision. 
· Discretion with sensitive materials and a strong understanding of confidentiality.
· Self-driven and result-oriented
· Highly dependable. 
· High ethical and professional standards
EXPERIENCE 
HOUSE OF TARA INTERNATIONAL, BENIN CITY, EDO STATE. 
2013- 2014
POSITION: Studio Manager
RESPONSIBILITY:
· Ensure target for the department is met. 
· Keep proper records on all events regarding my branch.
· Respond promptly to studio customer inquiries. Keep records of customer interactions and transactions. 
· Record daily sales and submit daily/weekly sales report using POS.
· Ensure prompt daily stock taking in the studio and general stock taking in the warehouse.
GOVERNMENT GIRLS DAY SECONDARY SCHOOL, GUSAU, ZAMFARA STATE.  (N.Y.S.C.) 
2012 - 2013
POSITION: Teacher
RESPONSIBILITY:
·  Enhanced the communication relationship between students, teachers and the administration. 
· Maintained accurate, complete and appropriate records of students and filing reports promptly. 
· Assigned reasonable tasks and home work to students.
· Motivated the students to meet their set goals.
AA LTD, WARRI-DELTA STATE.  
2011-2012        
POSITION: Cashier
RESPONSIBILITY:
·  Monitored company’s cash flows.
·  Balanced the cash received at each cash counter as per the daily cash register 
· Handled customer’s complaints and queries. 
· Involved in the preparation of financial books of the company.
REFEREES
MR. ALABI OLATUNJI
POSITION: Managing Director
COMPANY: Health and Demographic Surveillance Site (H.D.S.S.), Zamfara State.
CONTACT NUMBER: +2348035435885
Email Address: yomistorii@yahoo.com 

MR. BISOLA SMITH
POSITION: Managing Director
COMPANY: AA LTD, Warri, Delta State.
CONTACT NUMBER: +2348188624050
E-MAIL ADDRESS: akoadeniyilimited@gmail.com
                                                                                           

