 IJAGUN JOSEPH
No 18, Daranijo Street, Off Old Ojo Road, Oluti, Kuje-Oluti, Lagos State
08099443323, 08036175072, 08079606554.
E-mail: ijagunjoseph@yahoo.com
PERSONAL DETAILS            
Sex:                                                          Male 
Date of Birth:                                           25th August 1979 
State of Origin:                                        Edo State 
Marital Status:                                         Married 


CAREER OBJECTIVE       
To pursue a career in challenging, competitive and result oriented multinational institution, through hard work, determination and commitment and in the process making positive contributions towards achieving its corporate goals. 


PERSONAL PROFILE
I am a dedicated professional with years of experience in administrative services and Fleet management in financial Institution, Oil and gas, haulage/logistic and telecommunication industry. I am highly motivated, focused, service driven and goal oriented. I take initiative to deliver results and am committed to achieving excellence while I still maintaining high sense of accountability. I am able to work well under supervision, or in a team. My hobbies include traveling, meeting people, outdoor activities and exercising.


AWARD               
The State Governing Board, NYSC Kano State, awarded me with a certificate of commendation (2004/2005 Batch 'A') in recognition of my performance in the NYSC scheme in Kano State. The certificate was for exemplary dedication throughout the service year, as the Corp Liaison Officer (CLO). 


EDUCATION BACKGROUND AND TRAINING     
1999-2003
AMBROSE ALLI UNIVERSITY; Ekpoma, Edo State                                                                                      
B.sc. Geography and Regional Planning (2nd Class Lower Division) 
                                                                                 
1994 -1996
COLLEGE OF EDUCATION; Agbor, Delta State                                                                                            
NCE Geography/Economics (Merit)
 
2004
NEW WORLD COMPUTERS PROFESSIONAL INSTITUTE, Ibrahim Taiwo Road, Kano State                                                                      
Certificate in Computer Application/ Information Technology                                                  
 

WORK HISTORY /EXPERIENCE 
May 2013 – April 2017.
Etisalat Staff Multipurpose cooperative Society Limited (ESMCS); Banana Island, Ikoyi, Lagos
Fleet Operational Officer Seconded to Etisalat Call Centre Iupeju .
Duty. Management Of Staff Buses, Driving/Drivers, Maintenance And Maintaining Good Record For the Company. Preparing Fleet Report (Weekly, Bi-Monthly and Monthly Report), Proper Tracking Of Inward and Out War Movement Of Vehicles.


Oct 2012 – Apr 2013.
Olarre Multiconcept Limited. Surulere – Lagos State.
Fleet /Logistic Supervisor
Duty.  Manage and direct the administrative staff, Drivers, Motor Boys and report to MD, Preparing and keep records of operating cost. Control over assessment, maintenances, repairs, replacement and disposal of vehicles part and office equipment. Monitor operational activities like vehicle movement/tracking, record taking, documents updating, insurance matters negotiation, loading and calculation of tonnage and responsible for submission of voucher and invoice to client for payment.

July 2011- April 2012.
Petrolex Oil & Gas Limited; Off Liverpool Road, Apapa, Lagos.
Group Fleet officer/Transport Supervisor
Duty. Responsible for providing administrative services which includes budgeting, financial, management, purchasing and procurement, Responsible for dispatching drivers (trucks and light Vehicles) for different assignment, In charge of Maintenance (servicing and repairs ) of all company’s vehicles (including trailers), Handle vehicle’s tracking (Manual and e-tracking), Monitor logging of vehicle’s movement, mileage and fueling, Handle vehicles parts replacement, Liaising with CSO in handling of traffic related matter with law enforcement agents. Responsible for all issue pertaining to drivers, organizing safety and accident prevention programs, Prepare written procedure and policy regarding fuel management, Maintain and Update a comprehensive data base, Handle vehicle documents, renewal and insurance matters, Preparing budget for fleet department and Report to HR Manager.

August 2007 - June 2011.
BFCL ASSET AND SECURITIES LIMITED (Subsidiary of Oceanic Bank) Victoria Island, Lagos 
Fleet Coordinator Seconded to Oceanic Capital                                     
Duty. Manage Company’s Fleets, (Proper tracking of inward and out war movement of vehicles), Recruitment and Management of Transport Officers (drivers). Processing, Receipt and Retirement of Cash advance. Order and purchase of motor spare parts based on appropriate approval. Vetting of Contractor’s quotations (Repairs and fuelling), Keeping the data base of contractors, cars, repairs and filling of document and preparing and distribution of duty roaster (fleet officers). 

2004 – 2005.
NYSC PROGRAM.
Garun Mallam L.A.G. Kura Zone, Kano State 
Corp Liaison Officer                                                                                                          
Geography teacher in Government Secondary School, Co-ordinating Corp's members, supervising a community development project and reporting the situation to the NYSC Zonal Inspector and Local Government Director 

2000.
MINISTRY OF LANDS, SURVEYS AND HOUSING, CITY PLANNING OFFICE; Benin City, Edo State                                      
Industrial Attaché/ Field Work                                                                                                       
  
PERSONAL ATTRIBUTES    
Excellent Oral and written communications. High energy, honesty, integrity, innovative and a team player, Challenge oriented and ability to work under pressure with minimum supervision 
  
SKILLS               
Computer Literate: Microsoft Office Suite, Ability to learn new skill and concept quickly, Exceptional time management skill, Planning and scheduling, excellent coordinating skill, Excellent ability to lead and facilitate group and Ability to manage a Fleet of both heavy and light vehicles




TRAININGS/SEMINARS      
April and October 2014. 
Global Manpower; Fleet Officer as Service Provider And Personal Development Training.
Courses; Client service, Client as the king, Complaint as a gift, Working in a team, Defensive driving, Vehicle inspection, Care, and Maintenance and Stress management.
 
Sept. 2011.
Petrolex Oil and Gas: HR Staff training                                                                                                            
Courses. What every employee needs to know and what every employer want to have, What manager/Boss expects and Basics and Guides to setting up Human Resources dept.

Sept 2011.
Petrolex Oil & Gas: HSE Awareness Training 
Courses.  Concept of Health, Safety and Environment, Occupational health and Safety (HSE/Traffic Vehicles and Plant), Fire, Chemical and Biological Hazard and Control, Physical hazards and Emergency Response management and First Aide awareness and IT Security Awareness.

2009.
Oceanic Bank Academy; Staff/Business Relationship training                                                                               
Courses. Effective handling of Customers, Staff/Boss Communication and Business Communication

2008.
Oceanic Bank Academy; Fleet Management Awareness training                                                                             
Courses. Vehicle Knowledge, Routine Check and Maintenance, Financial Understanding, Negotiation and Budgeting, Information Technology and Communication and Boss/Driver Relationship (Confidence, Patience And Empathy).

ACHEIVEMENTS
Save funds for company by strictly monitoring fuel purchase and Mileage analysis, Reduce accident by introducing accident minimization policy, maintaining excellent relationship at all level of management and Maintained good records for fleet.

REFEREES          
Mr. Williams Ekomhen 
Supervisor- Sales Executives   
Churchbells Pharmaceuticals Nig Ltd.
24, Creek Road, Apapa, Lagos    
0805-5030334, 0703-8434999

Mr. Emmanuel Egbumokei.   
Assistant manager,
Eco bank Capital (Oceanic Capital House)
19A  Adeola Odeku Street, Victoria Island, Lagos State. 
0703-4055412                     
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