NWALOZIE FRANCIS C.
62 SEYI OMOGUNWA STREET, LAKOWE PHASE 2, IBEJU-LEKKI, LAGOS

  08134932236, 08150257841, EMAIL: CHIBUEZELORD@GMAILCOM

To create a positive exceptional mark in a dynamic and highly motivational service industry.
SKILLS:
	· Effective communication and problem solving skills 
· Good team player with strong analytical mind 
· Excellent IT Skills
	· Good leadership, interpersonal skills  
· Development of Training Materials 


EXPERIENCE
AFROSEAS OIL AND GAS LIMITED, Lagos.
Position: Admin Officer, Feb. 2014 to Present
Responsibility:

· Ensure effective and timely service delivery to customers at all times.
· Ensure customer friendly disposition at all time.

· Attend to customer product supply request.

· Ensure accurate recording of the product request sheet 

· Ensure effective utilization of available product for customer satisfaction.
· Ensure timely loading and tracking of truck/supply of product.


national youth service corps (nysc), edo state.
Ujiawen Senior Sec. School. (Uhunwonde LGA) Feb. 2012 to Mar. 2013



seagate technology LIMITED, aba, abia state.
Position: Account Officer, Feb. 2009 to Jan. 2012
Responsibility
· Invoice Documentation.

· Preparation of staff payroll and utility bills 

· Maintenance of company’s book of Accounts.



intercontinental bank plc, aba, lagos.
Position: Bulk Teller, Jan. 2008 to Jan. 2009



jichos links ventures, enugu state.
Position: IT Analyst/Maintenance Officer, Mar. 2007 to Sept. 2007
Responsibility
· Providing technical support to customers while browsing the Internet.
· Computer Trainer/Instructor.
TECHNOLOGY
	Software:
	Quick Book, Peachtree, MS Office (Word, Access, Excel, PowerPoint).



PROFESSIONAL CERTIFICATION

Member, Nigeria Institute of management (NIM) 2013.
Proficiency Certificate in Management.
EDUCATION
abia state polytechnic, aba, abia state
Higher National Diploma (HND). Accounting, 2011.
institute of management and technology (imt). enugu state
Ordinary National Diploma (OND). Accounting, 2007.

rapid computer school, lagos.
Certificate in Data Processing. 2004.

cherubim and seraphim college, lagos.
West Africa Senior School Certificate (WASSC) 2002.

central primary school, orile-iganmu, lagos
First School Leaving Certificate (FSLC). 1995.
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