JOSEPH IJAGUN
No 18 Daranijo Street, Off Old Ojo Road, Oluti, Kuje- Amuwo, Lagos State
08099443323, 08036175072, 08079606554
E-mail: ijagunjoseph@yahoo.com
04/05/2017
The Director
Human Resource,
C & I Leasing
 Lekki Lagos

Dear Sir,

Expression Of Interest to develop Career with your Establishment 

With regard to the above underline, I wish to express my interest for a career opportunity with your noble establishment.

I am a dedicated professional with years of experience in administrative services and fleet management in financial Institution, Oil and gas industry, haulage/logistic and telecommunication industry. I am highly motivated, focused, service driven and goal oriented. I take initiative to deliver results and am committed to achieving excellence while I still maintaining high sense of accountability. I am able to work well under supervision or in a team with exceptional interpersonal human relation, strong organizational and analytical skills. My hobbies include traveling, meeting people, outdoor activities and exercising.

I have successfully worked as fleet Coordinator, Group fleet Officer, Fleet/transport Supervisor and Fleet operational Officer. My work experience has further enhanced my customer relation skills, and I have been able to develop high level of competence, time management and confidentiality. I have always been able to establish and maintain excellent relationship with contractors, business partners and co-workers at all levels. Save funds for company by strictly monitoring fuel purchase and Mileage analysis, Reduce accident by introducing accident minimization policy and Maintained good records for the company.

 My professional skills and attributes amongst others include ability to use Microsoft office (MS Word, Excel, outlook and power point), good Oral and written communication, Planning and scheduling, Excellent time management, Excellent ability to lead and facilitate group, Ability to manage a fleet of heavy and light vehicles and Ability to provide administrative services which includes budgeting, financial management, purchasing and procurement. High energy, Honesty, Integrity, Innovative and a Team player, Challenge oriented and ability to work under pressure are my strength.

Am a graduate with a Bachelor of Science degree in Geography and Regional Planning, NCE holder in Geography/Economics, and several in-services training which includes but not limited to: Effective customer relations, Business Communication, Human resources awareness, Industrial safety awareness, IT safety awareness and Information management, Client service, Client as the king, Complaint as a gift, Working in a team, Defensive driving, Vehicle inspection, Care, and Maintenance and Stress management. My ability to learn a new skill and concept quickly would be of a great advantage to learn your organizational preferences, goals and objectives, and I’ll do my very best to assist in the leadership of the organization.

While I look forward to receiving a formal invitation for interview for the above department in your reputable organization, Permit to state here that based on my years of experience and in-service trainings, I will discharge a very unique ability and skill rather than just paper degree, if am offered opportunity to serve in your noble establishment. 


Yours faithfully
IJAGUN JOSEPH
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