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No. 28 Olatilewa Street, Surulere, Lagos State.
Telephone: +2348140067050, +2348027254767
E-Mail: tabitha4real1@yahoo.com

PERSONAL DATA
Date of Birth:				28th, August 1986
Sex:						Female
Marital Status:				Married
State of Origin:				Abia State
Local Government Area:			Bende
Place of Birth:				Lagos State
Nationality:					Nigerian

OBJECTIVES	
Seeking a credible and rewarding career opportunity and to provide quality service that boosts overall institution performance through the application of relevant skills and knowledge acquired in my past work experience.
 QUALIFICATION / INSTITUTION ATTENDED WITH DATES  
· Imo State University, Owerri B.Sc (Hons.) in Microbiology 		2005 – 2010
· Federal Government Girls College, Sagamu, Ogun state.	(WAEC)	1998 – 2004
· Sophia International Nurs. & Primary School (Lagos Estate)(FSLC)	1992 – 1998

ADDITIONAL QUALIFICATION 
· Associate Member National Agency for the Prohibition & Trafficking of Human In person (NAPTIP) 
· Noble Computers (Imo State)  Advanced Computer Diploma 		2012


WORK EXPERIENCE:

1. 	East Gate Hotels, Lekki, Lagos State				2014- Till date
Position: Customer Service Officer	
· Follow-up of guest requests
· Preparing bills for payments
· Guest welfare management
· Completing procedures when guests arrive and depart 
· Managing guest Database (E-Mail address, Telephone Numbers and address
· Handling guest complaints and follow-ups
· Company branding services
· Online reservation booking management services.

2. 	IDID Nigeria Limited, Lagos State				2013-2014
Position: Inventory Officer	
· Monitoring and maintaining current inventory levels, ensuring quantities that appear in the system are accurate for planning of purchase and marketing activities.
· To maintain record of receipts as well as issuance of items that are going out of the warehouse so as to ensure accuracy and completeness
· To be involved in reconciliation of physical stock with the stock in the system
· To oversee the arrangement of goods in an orderly system within the stock location system so that the stock can be stored easily and retrieved whenever there is a requirement.
· To supervise the offloading process, the subsequent arrangement of our products and consignment so that it can be accessed and identified easily.
· Strategic marketing and sells of IDID Lubricants and other petroleum products.



3. 	Seek Lord Medical Diagnostic Laboratory (Indus. Training)		2008
13, Ajoku Street behind UBA, Owerri, Imo State.
· Collection of Test samples 
· Carrying out of test based on patient request 
· Sterilization of laboratory equipments
· Documentation of Test Reports 
· Carrying out routine tasks accurately and following strict methodologies to carry out analysis
· Following and ensuring strict safety procedures and safety checks.


HOBBIES: Reading, Travelling, Dancing. 
REFEREES:
Mr. Kelechukwu Anya
Asst. Operations Manager
Libra Circle Limited
Ikeja, Lagos
Phone: 08034912669

Ramos O. Isiaka
DataMax Registrars Ltd. 
(Formerly GTB Registrars Limited)
Head- Technology Unit 
7, Anthony Village Road Anthony, Lagos 
E-mail: kingramos01@yahoo.com
Phone: 08122448251, 08034289072


Mr. Charles Ajaegbu
Director, Eastgate Hotels
Lekki Lagos
E-mail: ajaegbucharles@yahoo.com
Phone: 08060976532
