OKOJIE EKPEN BLESSING




13 Sete Aiyede Street, Abaranja, Ikotun- Lagos




Email: bbeokojie@gmail.com




Tel: 08068355960

OBJECTIVE:













To be part of a world class organization where team spirit, customer service, hard work 
and dignity are upheld and fused to make me a better and more fulfilled individual.
PERSONAL DATA:

Sex: 







Female

State Of Origin:





Edo

Date of Birth:






27th March 1991

Marital Status:






Single

Nationality:






Nigerian


Religion:






Christianity
SCHOOLS ATTENDED:

Madonna University, Okija 

Federal Government Girls College, Benin, Edo


Pearly Gate Private School, Ikotun, Lagos State.

QUALIFICATION OBTAINED:


BSc Sociology (2nd Class Lower)



2012


West African School Certificate (WAEC)


2008


First School Leaving Certificate



2001

ADDITIONAL QUALIFICATION:

Entrepreneurship Skill Training of the RIL Academy
2016


Healing Wings Foundation (Management Course)
2016


National Youth Service Corps Certificate


2014


Lagos City Computer College, Ikeja Lagos State

2013
WORK EXPERIENCE:

UNION BANK OF NIGERIA PLC



October 2016-March 2017


Creek Road Branch Apapa


Direct Sales Agent

UNION BANK OF NIGERIA PLC



July 2016-October 2016


Creek Road Apapa


Teller


UNION BANK OF NIGERIA PLC



April 2016-July 2016

Creek Road Branch Apapa


Direct Sales Agent


HEADQUARTER NIGERIA AIRFORCE, MAKURDI
November 2013-May 2015


Nigeria Airforce Base


Admin Assistant
RESPONSIBILITIES (TELLER):
· Adherence with turn around time in the bank.

· Innovating better ways to serve our customers.

· Carry out responsibilities as assigned by supervisor.

· Ensure accurate posting of customers cash, both credit and debit.

RESPONSIBILITIES (DIRECT SALES AGENT):

· Iniatiate process of opening account and also follow up on existing account.

· Ability to sell bank product and also cross-sell.

· Proper follow up to ensure customers are enrolled in alternative channels.

· Ensure targets are timely met and defended during the monthly performance review meeting.

RESPONSIBILITIES (ADMIN ASSISTANT):

· Assist in answering and directing phone calls.

· Assist in organizing and scheduling appointments.

· Maintaining appropriate filling systems.

· Ensure documents are dispatched accurately to the right office.

· Submit and reconcile expenses report.

· Act as a point of contact for internal and external clinic.

PERSONAL QUALITIES:

· Good communication skills, highly numerate with strong analytical and problem solving skills,

· Good leadership traits, strong interpersonal skills and fast learner.
· Proficiency in use of Microsoft Office Tools.

· Good organizational skills.

HOBBIES:

· Reading

· Swimming
· Travelling 
· Meeting People.

REFEREES:

WG Commander G.O Oyekale


Commandant of the Nigeria Airforce Secondary School, Ikeja Lagos.


08188223527

Mr Benjamin Adeosun

Head of Operations Tripple GEE and CO Plc


07055826422 

