NZEWI UGO NKEM 

E-mail :luvrimez@gmail.com
ADDRESS: No 5 Sterling Street, Nwvigwe, Woji, Port Harcourt. CONTACT: 08067221378, 08181342478
CAREER OBJECTIVE: to be part of a work force that strives towards PROFIT MAXIMIZATION, excellence and change.

PERSONAL INFORMATION

                                          Sex:                            Female                                
  Date of Birth:            4th Oct 1987	
   State of Origin:        Anambra
   Local Government:   Nnewi South   
   Marital Status:          Single
                                          Religion:                     Christian    
Education
INSTITUTION                          CERTIFICATE                       GRADE                   YEAR

University Of Abuja              Diploma in Banking and Finance     Upper Credit               2011

Penny Int’l College          First School Leaving Certificate          SSCE                     2003  


COMPUTER SKILLS: Proficient in the use of Microsoft Word And ExceL

	Work experience


INSTITUTION			                                                             POSITION

SALEM QUEST LTD (2010-2012)
(MEETINGS AND CONFERENCE MANAGEMENT)                               Conference Assistant       assisted in the Online & Onsite Registration of conference participants and issuing out of conference materials to delegates at the conference venue. Worked with Clients listed below ;
· Nigeria Bar Association(KADUNA 2010, PORT HARCOURT 2011, ABUJA 2012)
· Section on Business Lawyer (CALABAR 2010)
· CARNRIV(Port Harcourt 2010)
· HSE(Biennial Conference for Oil & Gas Sector) Abuja 2010
· Federation Of Construction Industries (FOCI 2011)
· First Criminal Justice Reform Conference(CJRC 2011)
· Archibuilt 2012 (Exhibition of building materials & construction technology & Conference)
· Nigeria Society of Engineers 2012

TRIUMPH LEGAL CONSULT (Barristers & Solicitors) (2011)                          Office Secretary

NILES SUPPORT SERVICES (2012-2013)                                                        Conference Assistant                                      
(I assisted in the Onsite Registration of conference participants and issuing out of conference materials to delegates at the conference venue. Worked with Clients listed below ;)
· Aso Savings & Loans (Housing Exhibition & Conference)
· Housing Africa Conference

ROY DAVIES REALTY (2013)                                                              Sales Representative                                          
(I worked as a product promoting agent for the company in a housing scheme called New Haven Co-operative. I helped to create awareness for the scheme and attract clients into becoming part of the co-operative) 

KER GLOBAL WAVE (2014-2015)                            Administrative Assistant/Office Secretary
Ker Global wave is a Business consulting, Manpower outsourcing, Project management and Human Capacity development company. I performed the role of a receptionist, office Administration, assist with financial management, provide Board support and assist in projects development.

QUOMODO SYSTEMS LIMITED(FEB 2016-AUG 2016)    Administrative Executive 
I was in charge of the company's accounts and imprest. I also Managed board meetings and filed office monthly tax returns at FIRS


Hobbies AND SPORTS

Reading, Watching Football, Travelling and Music.
References
1. Mr. Ekenem Isichei
General Manager
KER Global Wave
08169037178
ei_glm@yahoo.com

2. Mr. Fidel Diyyo
CEO, SQL Events
07038302791

3. Mr Leonard Eze
Fleet Officer, G.E/BWoffshore/C and I Fleet management,
Lekki Phase 1, Lagos.
Phone No. 08172007356 or 07030587240
