YUSUF ZAINAB ADEBIMPE                                                        
[bookmark: _GoBack]No. 12 GREEN PARK ESTATE, CARWASH BUS-STOP, ABULE-EGBA, LAGOS, NIGERIA.
08058680494
E-mail: Zainabadebimpeyusuf@gmail.com

OBJECTIVE:

To pursue a career in a reputable organisation that offers innovative services and to contribute meaningfully into an organisation that will create and maintain favourable environment for self-managed, target oriented and result oriented individuals.

PERSONAL DATA:

Place of Birth:                   	Ogun State
Nationality:                       	Nigerian
Gender:                             	Female
Marital Status:                 	Single

WORK EXPERIENCE:

Organisation: 	Procter & Gamble Nigeria Limited							2014 - date
Position:	Administrative Assistant for Human Resource , Talent Practice and Finance department                                                                                

Roles/ Responsibilities:
· Calendar management
· Meeting planning and logistics
·  Expense report  end to end management
· Raising of shopping carts
· Information warehouse / Cockpit management
· Department’s store management
· Travel Logistics
· Company Event planning
· Training Logistics
· Accept  visitors on behalf of managers


Organisation:    	Guaranty Trust Bank Plc
Position:            	Bulk Teller									                2012 – 2013

Roles/Responsibilities:
· Confirms the cash amounts received from tellers.
· Bundles the cash by denomination and places it in on-site safe.
· Process bundles of cash for shipment to other branches
· Record keeping

ACADEMIC QUALIFICATIONS WITH DATES       

University of Lagos, Akoka: B.Sc in Public Administration							In progress

Federal Polytechnic Ilaro, Ogun state: ND in Banking and Finance					2010 – 2012

Iganmode Grammar School: Senior Secondary School Certificate						2003 – 2009


PERSONAL ATTRIBUTES/SKILLS:

· Innovative
· Open minded
· Good communication skill
· Ability to work under pressure
· Good spirit of team play
· Conflict resolution and management.
· Good MS office suites skills



EXTRA CURRICULAR ACTIVITIES:

Reading, Learning, Fashion Designing, Music.

REFEREES:
· OlufisayoMichael Abimbola: Procter and Gamble Nigeria Limited (08058299735)
· Ayoola Lawson: Block M3, flat 3, Abesan Housing Estate, Ipaja ,Lagos (08034457455)
· Marco Colacchia: Procter & Gamble Finance Director (08172121583 – colacchia.m@pg.com)       

