		OYOWE OVONIMO JOY	
No 7 Omuvwie Close, Off Alegbo Road, Off P.T.I Road, Effurun, Delta State.
	Email: joyoyowe73@gmail.com		Phone Number: 08063831877
		
PERSONAL PEOFILE
An enthusiastic recent graduate looking for an entry level into this establishment. I am adaptable confident and determined, willing to utilize organizational and communication skills in order to achieve the company’s objective. A fast learner and ready to take on new challenges.
BIO DATA
SEX:					FEMALE
DATE OF BIRTH			17th APRIL 1991
NATIONALITY:			NIGERIA
STATE:				DELTA
L.G.A.:				WARRI NORTH
RELIGION:				CHRISTIAN
MARITAL STATUS:		SINGLE

EDUCATIONAL QUALIFICATION
· Auchi Polytechnic Auchi							2012-2014
HND Office Technology and Management (Distinction)
· Auchi Polytechnic Auchi							2009-2011
ND Office Technology and Management (Distinction)
· Don Don Migos college Warri						2009
West African examination council (WAEC)
· Essi College III Warri							2004-2007
National Examination Council (NECO)
· Aunty A Itsoko Nursery and Primary School, Warri		1996-2001
First School Leaving Certificate (FSLC)
OTHER CERTIFICATION OBTAINED
· National Youth Service Corps	(NYSC)				2016
· Proficiency Certificate in Management				2016
(Nigerian Institute of Management)
· Diploma in Computer Appreciation					2009

ATTRIBUTES
· Customer focus
· A fast learner
· Willingness to work in any assigned functional area or location
· Proactive and self motivation
SKILLS
· Computer literacy.
· Excellent communication and interpersonal skill.
· Excellent relationship building and team work capabilities.
· Ability to prioritize effectively and accept challenging responsibility.
· Ability to work under pressure.
· Ability to work in a multicultural environment.
· Continuous learning and adaptability to new technologies.
WORK EXPERIENCE

· WARRI  REFINING AND PETROCHEMICAL COMPANY
(A Subsidiary of NNPC) WARRI
Position: Industrial Training (carried out general office procedures)
2012-2013

· PEACE COMPREHENSIVE ACADEMY, NAKA, BENUE STATE
National Youth Service Corp

· Divine Leverage Team Limited
Secretary
HOBBIES
Meeting people, travelling, and reading
REFERENCES                                                  
· EMMANUEL MICHEAL EFFIONG
Matwims Consults
+2347087615792

· Mr. Stiruph Umukoro
Auchi Polytechnic Auchi
Department of Office Technology and Management
+2347032350232
