OTOAKHIA IMONIKHE JEROME

CONTACT INFORMATION                             	PERSONAL INFORMATION

No 2 Ijebor Street off Air-Port/Ogba Road 		Nationality- Nigerian
Benin City, Edo State					Date of birth- June 19, 1982
Phone: +2348184291732				Gender- Male	
E-Mail: iotoakhia@yahoo.com	 			marital status- Single
	iotoakhia@gmail.com 

EXPERIENCE

March 2011-	Manager (planning and strategy)
Till Date	Jerasi Nigeria Company 
		No 6 Coca-Cola Road 
Off Benin- Auchi road 
Benin City, Edo state

1. Supervise activities of workers to ensure that they are hands-on in order to promote hard-work, which is needed for successful deliveries and completion of production tasks to meet clients’ demands and deadlines 

2. Design company’s work policy and monitoring process by introducing standard operating procedures.

3. Define operational plan for the management of the day to day logistics related issues of the company.

4. Manage cross functional relationships with various department and units.

5. Give vivid directions and guidelines to drivers about nature of goods and delivery locations, and maintain communication with them to ensure that goods are not damaged on transit.

6. Access subordinate training needs and ensure prompt bridging of gaps by recommending relevant training programs.

7. Help in recruiting competent and hardworking workers to carryout daily operations at the organization and put them through in discharging their duties.

8. Assign different responsibilities to workers to fasten the job and promote specialization and accountability. This way, non-hardworking workers can easily be identified.

9. Created and worked with proprietary software to ensure validity of logistics database and reporting.

10. Manage and monitor company fleet of trucks.



[bookmark: _GoBack]September 2009- EST Energy Company limited
February 2011     Plot 556 Gwarinpa 1
  Life camp, PMB750
  Garki, Abuja FCT
  
1. Development and evaluation of company business plan for long-term investment decisions.
2. Monitor incoming materials and conduct material evaluation to determine acceptability based on purchase acceptance standard set by company.
3. Oversee logistics operations for warehouse, distribution and Transportation Company.
4. Work with accounting and management staff to build operational and financial forecasts and budgets based on materials for different projects.

5. Resolve escalated issues, disruptions, lost packages and claims with vendors.
6. Manage the planning and deployment of maintenance, repair and alteration of buildings


October 2008-	Public, Government and Policy Affairs (Assistant)
July2009:	Chevron Nigeria Limited (CNL)
		Km 2 New-port Expressway Warri, Delta State
		
1. Conducted regular, scheduled and unscheduled meetings and with communities/stakeholders. . 
		
2. Measured acquired landed property and confirm accuracy to management.
		
3. Assessed some operation damage and negotiated compensation with communities’ representatives.
		
4. Carried out need assessment on some sustainable community development projects for drafting into the GMOU agreement.
		
5. Communicating company’s values and activities to internal and external audiences.

6. Ensuring that NMA SBU reputation is consistently managed across various company enterprises by carrying out periodic ICARE observation.

7. Identifying pertinent government policies and analyzing their potential impact on company business.

8. Coordinating and participating in cooperate visits, itineraries and related activities.

9. Scheduling flight and travelling arrangements for senior Public, Government and policy affairs official and also community representatives.


EDUCATION

September:	Babcock University,
Ilishan-Remo, Ogun State
 2008:		Bsc Economics		

June 2002:	Babcock University, Ilishan -Remo, Ogun State 
Pre –Degree   

June 2000:	University Preparatory Secondary School. Plot 140 Garrick Layout Ebvwotubu, Benin City, Edo State
Senior School Certificate Examination (SSCE)
National Examination Council (NECO)

June 1996	Federal Government College Ijanikin Lagos
		Junior School Certificate Examination (JSCE)

TRAINING	
Business Conduct and Ethics Code
Making the Difference
Technical Report Writing
Working in Teams
MS Word, MS Excel and Power Point

VOCATIONAL ACTIVITIES
August 2008-	PRESIDENT-National Anti-Corruption Vanguard (NACV)
July 2009		MEMBER-National Association of Catholic Corps Members

EXTRACURRICULAR ACTIVITIES
Reading, Interacting, Basketball, Football, Jogging, Chess, Travelling

REFERENCES
Barrister Mrs. C. Omoike
Company Secretary
Nigeria National Petroleum Cooperation
Warri Refinery and Petro-Chemicals
Delta State
+2348036667651

Dr S.I. Ebohon
Department of Political Science and Public Administration
University of Benin
+2348032033498
s.i.ebohon@yahoo.com

Engr Emmanuel Ifesemen
Est Energy Company limited
Plot 556 Gwarinpa 1
life camp,PMB750
Garki, Abuja FCT
+2348033403169
emmanuel_est@yahoo.co.uk
