PAUL MIRIAM CHEKWUBE
48 Nkpogu Road Trans Amadi Port Harcourt Rivers State 

Email: miriampaul2014@gmail.com
Phone No: 08064966836

PERSONAL PROFILE
State of origin:
Enugu State

L.G.A:

Udi
Nationality:
Nigerian
Date of birth:
21st April 1991

Marital status:
Single 

Religion:

Christianity

PERSONAL PORTRAITS 

Ability to maintain composure and work with less supervision,

Being open to new concept and able to learn fast,

Good problem solving skills,

Good communication and writing skills,

Good team mate.

CAREER OBJECTIVES

To acquire knowledge and skills in order to drive for excellence,
To give all my attention to my duty in order to achieve the set goals and results,

To give service to humanity and being able to adjust to organizational changes.

SCHOOLS ATTENDED 






DATES
Institute of management and technology (IMT) Enugu

2009- 2011
Queens Model Secondary school Enugu



2002- 2008
Hill Side Primary School Enugu 




1996- 2002

QUALIFICATIONS OBTAINED
National Diploma in Business Administration and Management

Senior School Certificate Examination (SSCE)

First School Leaving Certificate (FSLC)

WORKING EXPERIENCE

COMPANY NAME



POSITIONS


DATES
Umunne International Company 
Sales representative/
Aug 2008-July 2009

No 20 Eke Street Coal Camp Enugu.
Receptionist.
Baker Hughes Incorporated 

Internship programme 
July2012-July 2013

(Pressure pumping/BJ services)
HR Clerk

Plot 7 Nkpogu Road Trans Amadi


Industrial layout Port Harcourt.

Nature plus  



Networking agent,

Mar 2014-Aug 2015

Affiliates of GNLD



Nutritionist,

28 Rumuola Port Harcourt

Marketer

Ubele Eghort and Associates

Office Assistant/

Mar 2016-Sept 2016
No 7 Igboukwu Street D/line 

Secretary

Port Harcourt.
JOB FUNCTIONS
Umunne international company ltd.
-
Daily stock taking

-
Weekly auditing

-
Customer Relation services

-
Sales

-
And accounting work.

Baker Hughes incorporated

(Pressure pumping/BJ services)

-
Keeping employee’s information confidential.
-
Working on employee’s timesheets for payroll input and reconciling overtime sheets and security gate logs.
-
Proper filing of official documents and employees documents.

-
Office keeping, computer typesetting, photocopy, binding and laminating 

-
Administrative works and official errands

-
Archiving of medical reports and giving clinic slips

-
Recording and registering of I.D card form and issuance of I.D

Nature plus

-
Organizing health seminars and handling them

-
Going out to get prospects and registering them for the networking business.

-
Marketing of our products.
​​​
SKILLS
-
Computer skills on Microsoft offices application (ms word, excel and power point).

-
Knowledge in window and computer appreciation

-
Mavis beacon (fast typing)

HOBBIES
Listening to music, traveling and swimming.

REFEREES
Mr. Leonard Eze,

Fleet Officer, G.E/BWoffshore/C and I Fleet management,

Lekki Phase 1, Lagos.

Phone No. 08172007356 or 07030587240

Barrister Promise Ndahbros

Legal practitioner/Managing Director

Ojutek Limited

48 Nkpogu Road Trans amadi,

Port Harcourt.

08034027073

