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OBJECTIVE 
To contribute to organizational goals through hard work, professionalism and sustained integrity and in return for a satisfying career.
 
EDUCATION 
University Of Lagos 
M.Ed Community Devt. And Social Works                                             2014

University of Nigeria Nsukka
B.Ed in Adult Education and Community devt
Second class upper (2.1)                                                                       2006

University of Nigeria Nsukka
Diploma in Adult Education and Community devt.                               2002 	

Urban Girls Secondary School Onitsha
Senior Secondary School Examination                                                 1999

Niger Primary School Onitsha, Anambra State
First School Leaving Certificate                                                           1993								   


WORK EXPERIENCE 
Administrative Officer                                                                           2013-Date
Affluence Wardrobes Nigeria Limited, Ikeja Lagos
· Oversees the administrative affairs of the Organisation
· Purchases and disburses all the necessary items needed for the       organizational upkeep
· Keep records of every item purchased and disbursed
· Reports to the Director of Admin
Class Teacher                                                                                       2009-2012
Holy Blesing International School Abule egba, Lagos
· In charge of one arm of Basic one 
· Teach all the subjects apart from music, art, French and ICT
· Take records of pupils attendance & welfare in the classrooms 
· Preparation of lesson plans to enhance better understanding of the subject 

NYSC: Teacher                                                                                       2007
Lagos State University and Divine prize winners
(Administration/technical dept)

Admission Assistant                                                                    2006
University of Nigeria Nsukka
· Prepares admission chart/diploma interview letters

PERSONAL PROFILE 
Good communication 
Integrity, transparent and honest 
Ability to work effectively without supervision 
Ability to adapt to changes
Accountability and Punctuality

COMPUTER SKILLS 
Microsoft Office Proficiency 

SEMINAR
ICT Training, AFRIHUB

BIODATA 
State of Origin 			Imo State 
Sex 					Female 
Date of Birth 			17th February 1982  
Marital Status 			Married 

HOBBIES: Reading, Singing and making friends 

REFERENCES 
Mr Paschal Okeke 
Director, Affluence Wardrobes Nig. Ltd, Lagos
08037743177 

 DR.P.N.C NGWU
 Head of Department, Adult Education
 University Of Nigeria, Nsukka
 08035362662

 Mr. Peter Ogunlade
 Principal,  Divine Prize Winners 
 Abule- Egba, Lagos
 08030810285 

